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I.  INTRODUCTION TO UNIVERSITY CHRISTIAN 
SCHOOL 

 
WELCOME  
The administration, faculty, and staff of University Christian School (UCS) warmly 
welcome your family to our school. We will continue to challenge and inspire your 
children spiritually and academically. 
 
We appreciate your obedience to the Biblical command to "train up a child in the way 
he should go" (Proverbs 22:6), and we pledge our cooperation with you as an 
extension of the Christian home. We hope to reinforce and build upon the Christian 
principles your children are being taught at home. We sincerely appreciate the trust 
you have placed in us to help you in this task. 
 
The UCS Parent-Student Handbook is to help you understand our school's 
philosophy and requirements. Please read and study this handbook carefully, 
keeping it for future reference. 
 
MISSION STATEMENT 
The mission of University Christian School is to lead every student to a saving 
knowledge of Jesus Christ while providing the highest quality Christian education in 
an environment of genuine love and concern for each student and parent.  

 
HISTORY OF UNIVERSITY CHRISTIAN SCHOOL 
University Christian School is a ministry of University Baptist Church. University 
Baptist Church began in 1950 with a small congregation. In l953, Jack J. Dinsbeer 
was called to pastor this young church, which was made up of 100 members. The 
church grew steadily through the 50’s and 60’s. In order to accommodate the growth 
and progress of the church more land was acquired and additional buildings were 
built. In 1965, the church began a kindergarten, and in 1970, the school was 
expanded to include grades one through six. One year later, more land was acquired 
on which facilities were built to house a much larger student body. UCS graduated its 
first class in 1973. In 1994, the school added a band and chorus building, an athletic 
building and purchased several houses to use as classrooms. In 1998, the school 
built three science labs, a media center and a new gymnasium. Massive renovations 
took place within the Upper School and Lower School classrooms beginning in 2012. 
Today our campus boasts state of the art facilities and we continue to make 
continual renovations to our school grounds and facilities.  
 
University Christian School continues to fulfill its purpose of leading students to the 
saving knowledge of Jesus Christ while providing the highest quality Christian 
education. The vision begun by Dr. Dinsbeer and the members of University Baptist 
Church in the 60’s is still alive today. 
 
VISION STATEMENT 
University Christian School will faithfully provide its students with a distinctively 
Christian education in a Christ-centered, nurturing environment. UCS will diligently 
seek to employ highly qualified, Christian teachers and administrators who are life-
long learners and who will faithfully set a godly example as they build Christian 
character, strive for academic excellence in their classroom and develop a heart for 
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service. UCS will ensure its graduates are life-long learners prepared to continue 
their academic training and fulfill God’s calling for their life.  A heart for stewardship 
and strong moral character will be evident as they continue to think critically and 
strengthen their walk with Christ.   
         
UNIVERSITY CHRISTIAN SCHOOL CORE VALUES 
§ Christ Centered Education 
§ Pursuit of Excellence 
§ Development of Character 
§ Service to Others 
§ Patriotism 
§ Lifelong Community 
 
UCS Schoolwide Student Learning Outcomes 
University Christian School offers a quality, Christian education in an environment of 
genuine love and concern for each student and parent. Our approach is centered on 
the spiritual, academic and social development and advancement of each student. In 
order to fully achieve our mission, UCS has established a foundation built upon six 
core values. These core values influence and lead the learning of every student in 
our school.  
 

1. CHRIST CENTERED EDUCATION 
The students will: 

a. Develop a strong academic foundation including the ability to think 
critically, meet expected learning goals and effectively use technology 
in the learning process.  

b. Complete a college preparatory academic program with the 
development of a Biblical worldview built off of Christ and His word. 

c. Develop lifelong personal disciplines (i.e., organization, prayer, verse 
memorization and study skills) with an understanding and utilization of 
their individual spiritual gifts and calling.  

2. PURSUIT OF EXCELLENCE 
The students will: 

a. Understand that God expects us to be good stewards of time, talents 
and treasures with an emphasis on dedication and discipline in one’s 
personal relationship with Christ.  

b. Learn that the pursuit of excellence is never a matter of simply 
choosing between what is good or bad, but choosing what is best or 
superior because it will better enable us to accomplish what God has 
designed us to be and do.  

c. Know the purpose of co-curricular activities is to teach teamwork, 
dedication, discipline and sportsmanship.  

3. DEVELOPMENT OF CHARACTER 
The students will: 

a. Have a saving knowledge of Jesus Christ as their personal Savior and 
possess an understanding of their personal identity in Christ.  

b. Express a desire to know truth and demonstrate honesty in 
relationships with others. 

c. Applies Christ-like character in all situations as a student, while 
continuing to develop their walk with Christ. 
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4. SERVICE TO OTHERS 
The students will: 

a. Become less self-serving and demonstrate the quality of putting 
others before self. 

b. Demonstrate God’s heart and concern for people so that service 
becomes an integral part of their life beyond their years as a student 
at UCS.  

c. Identify, plan, organize and participate in service 
projects/opportunities within their community. 

5. PATRIOTISM 
The students will: 

a. Demonstrate a love for country, honor for veterans, appreciation for 
the gift of our freedom in America. Specifically demonstrated in 
reciting the Pledge of Allegiance daily, acknowledging the flag with 
our hand over our heart, raising and lowering the flag on special 
occasions, standing for the National Anthem and observing specific 
holidays. 

b. Identify truth concerning our nation’s tenants and responsibilities 
toward our community to create better citizens.  

c. Embrace our national heritage and diversity of cultures in our school 
and nation. 

6. LIFELONG COMMUNITY 
The students will resemble all three elements of our slogan (Truth, Tradition 
and Transformation) 

a. Recognize we each have a part in the body of Christ (Truth) 
b. Understand the legacy of UCS and how they are a part of the rich 

history of the school (Tradition). 
c. Develop lifelong friendships, personal disciplines and a growing walk 

with Christ (Transformation). 
 
STATEMENT OF FAITH 
As a ministry of University Baptist Church, University Christian School aligns with the 
following statement of faith: 
• In the verbal inspiration of the sixty-six books of the Bible in its original writings and 

that it is without error and is the sole authority in all matters of faith and practice. 
 
• There is only one true God, existing in three Persons: Father, Son, and Holy Spirit. 

These three are co-eternal and co-equal from all eternity, each with distinct 
personalities but of one essence. 

 
• That Adam was created without sin but fell by disobedience and thus the whole 

race fell and is by nature spiritually dead and lost. 
 
• That Jesus Christ is the Son of God, co-existent with the Father and the Holy Spirit, 

and that He came to the world, born of a virgin, shed His blood on Calvary as a 
vicarious substitute for all sin, that He was buried and rose again bodily and 
ascended to the right hand of the Father. 

 
• In the Person and work of the Holy Spirit which includes conviction of sin, 

regeneration of sinners, and indwelling believers. 
 
• That a soul is saved when Christ is accepted as personal Savior and Lord and the 
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Holy Spirit imparts eternal life. 
 
• That it is the plan of God for each believer to walk after the Spirit and not fulfill the 

lusts of the flesh. 
 
• In the eternal preservation and therefore the eternal perseverance of the saints. 
 
• In the immersion of the believer in water to signify His death, burial, and 

resurrection and the believer’s identification with Him. 
 
• That a New Testament Church is a local group of baptized believers united for His 

purpose and the knowledge and spread of the Word including worldwide missions. 
We believe that it is completely self-determining, and responsible only to Christ, the 
Head of the church. We believe it to be completely independent with no other 
person, group, or body having any authority, right, or intervention, or control in any 
form whatsoever over or within a local church. The Lord’s Supper and baptism of 
the believer by immersion constitute the only two ordinances of the church. 

 
• In the Pre-millennial Second Coming of the Lord, in the bodily resurrection of the 

righteous dead at His coming, and in an endless Heaven for all the redeemed and 
an endless punishment for all the lost. 

 
• That in the beginning God created mankind in His image and is not in any sense 

the product of evolution. Mankind was originally created with the ability to live 
perfectly for God’s glory. 

 
• That the term “marriage” has only one meaning: the uniting of one man and one 

woman in single, exclusive union. God intends sexual intimacy to occur only 
between a man and a woman who are married to each other. 
 

• That all human life is sacred and created by God in his image. Human life is of 
inestimable worth in all its dimensions, including pre-born babies, the aged, the 
physically or mentally challenged, and every other stage or condition from 
conception through natural death. We are therefore called to defend, protect, and 
value all human life. Furthermore, we recognize that God is perfect and his 
creation is without spot or blemish. He has created both man and woman to glorify 
him and as a result has not made a mistake in the manner in which he has 
designed our physical mind and body. 

 
The statement of faith does not exhaust the extent of our beliefs. The Bible itself, as the 
inspired and infallible Word of God that speaks with final authority concerning truth, 
morality, and the proper conduct of mankind, is the sole and final source of all that we 
believe. For purposes of University Christian School’s faith, doctrine, practice, policy, and 
discipline, our Executive Board is the final authority on the Bible’s meaning and application.  
 
STATEMENT OF PHILOSOPHY / PURPOSE 
The purpose of University Christian School is to REACH, TEACH, and to SERVE.  
 
Our first duty is to REACH the lost for Christ as outlined in the Great Commission 
(Matthew 28:19-20). We will model a Christ-like life as an example to young people 
who are looking for genuine Christianity. We will present the plan of salvation so that 
every student is aware of God’s grace and mercy to all mankind. 
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We will TEACH our students using the filter of God’s Word. We believe that all truth 
is from God and that apart from Him it is impossible to teach the truth. We will 
integrate the Bible into each subject so that God’s perspective is made clear (II 
Timothy 3:16-17). 
 
Finally, we will SERVE our school family. We will take the mindset of Christ 
(Philippians 2:7) by seeking to meet the needs of our families. We will accomplish 
this by providing a safe, secure environment. We will work to provide an atmosphere 
that is wholesome and Christ honoring. We will provide information that will be 
pertinent to today’s family. We want to be used by God to serve the UCS family. 
 
Overall, UCS exists to further God’s work in this world. We will work to train the 
leaders of the future. Through the students and families that are touched by this 
ministry, we are trusting God to impact our world. 
 
NOTICE OF NONDISCRIMINATORY POLICY AS TO STUDENTS 
University Christian School admits students of any race, color or ethnicity to all 
rights, privileges, and activities generally accorded or made available to students at 
the school.    
 
ACCREDITATION AND AFFILIATION 
University Christian School is fully accredited by AdvancEd and the Association of 
Christian Schools International (ACSI). Accreditation allows students to transfer 
credits to any school and allows our graduates the opportunity to be accepted to any 
college or university.  Teachers are certified by the Association of Christian Schools 
International. UCS founded and remains an active member of the Christian Schools 
of Duval County (CSDC). 
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II. DAILY OPERATIONS 
 
SCHOOL OFFICES HOURS 
School Term: 

Business Office/School Office – 7:30 a.m. – 4:30 p.m. 
Extended Care – 6:45 a.m. – 6:00 p.m. 

Summer: 
 Business/School/Church Office- 8:30 a.m. -  4:00 p.m. (Monday-Thursday) 
 Extended Care- 6:45 a.m. - 6:00 p.m. 
 
SCHOOL HOURS 
Preschool K3    Should be in class for academic instruction by 8:00 a.m. 
JK Half Day                 8:00 a.m.- 12:00 p.m. 
JK-Sixth Grade  8:00 a.m.- 3:00 p.m. (Extended Hours Available) 
Seventh-Twelfth Grades 8:15 a.m.- 3:15 p.m. 
 
Preschool:  Students may go to their classrooms at 7:45 a.m. Morning Extended 
Care will be available from 6:45-7:45. Parents are to walk preschoolers (K3/K4) into 
the building and sign them in at the front desk. Preschoolers will utilize ELA room 3. 
 
Lower School: Students may report to their homeroom class at 7:45 a.m. Morning 
Extended Care will be available from 6:45 a.m. - 7:45 a.m. each day. Morning 
Extended Care will be in the Fellowship Hall. Lower School students are to be in 
class by 8:00 a.m. In the afternoon, students remaining on campus at 3:15 p.m. will 
be signed into Extended Care and hourly fees will be applied to the student’s 
account.  
 
Upper School:  Prior to 8:00 a.m. all students are to report and remain in the 
Cafeteria. Students will be dismissed from the Cafeteria at 8:00 a.m. and classes 
begin at 8:15 a.m. In the afternoon Upper School students must be picked up and off 
campus no later than 3:45 p.m. unless involved in a supervised co-curricular activity. 
Seventh and Eighth grade students may attend Extended Care.   
 
CHAPEL 
Chapel will be held weekly for all divisions of the school.  Local evangelical pastors, 
youth pastors, and missionaries are often scheduled to speak in Chapel. Parents are 
welcome to attend chapel services.  
 
SCHOOL CLOSURES, BAD WEATHER AND EMERGENCY CONDITIONS 
A determination about school closing will be made by the administration. UCS 
closings are announced over the main television stations. In addition, we will utilize 
the School Messenger system to send phone calls, text messages and/or emails to 
advise of any school closings.  
 
EMERGENCY RESPONSE 
University Christian School is in compliance with requirements for emergency 
response programs, which include drills and classroom procedures. Drills and 
procedures are practiced throughout the year to maintain compliance. 
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VISITORS 
Parents, visitors and/or prospective students must enter through the main office, 
sign-in with the receptionist, receive a visitor’s pass, and meet UCS dress code 
expectations. All visitors are expected to behave in a manner that will enhance our 
Christ-centered environment. An ID badge is to be visible at all times. School rules 
will apply to any visiting student. Parent visitations are not permitted in the school 
building before 7:45 a.m. unless a scheduled appointment is confirmed.  
 
UCS students will not be allowed to have visitors meeting them between classes, 
during lunch, or in the parking lot (unless this is a parent, grandparent, guardian, and 
approved by the administration). 
 
Parents are allowed to go to a classroom during school hours only with proper 
authorization. Classroom observations must be approved and arranged by the 
administration. 
 
While visiting, guests should follow biblical principles. Interactions and conversations 
with teachers, other parents, and students must always remain wholesome. Guests 
should never confront a student regarding behavior, grades or off-campus events. 
Volunteers must use great caution when dealing with all students and staff related to 
appropriate talk, physical touch, and gestures. 

VOLUNTEERS 
Volunteers are a vital part of our ministry.  UCS is blessed to have people who are 
willing to assist our faculty, students and families in a variety of ways.  To ensure the 
safety of everyone on our campus, all volunteers who serve in our campus 
consistently (10 hours or more per month) are to have a complete background check 
on file with the school division administration.  Volunteers who serve less than 10 
hours per month are to assist an approved UCS employee and should not be left 
alone with a group of students at any time.  
 
Volunteers are to wear a visitor’s pass or proper identification while on campus or 
school related events, such as field trips.  
 
While volunteering, parents should follow biblical principles. Interactions and 
conversations with teachers, other parents, and students must always remain 
wholesome. Volunteers must use great caution when dealing with all students and 
staff related to appropriate talk, physical touch, and gestures. 
 
UPPER SCHOOL STUDENT DROP-OFF/PICK-UP 
UPPER SCHOOL students are allowed to begin entering the building at 6:45 a.m. All 
students being dropped off or entering the building before 7:45 a.m. should enter 
through the Main Office. After 7:45 a.m., Upper School students may enter through 
the Upper School Office entrance. Roaming the hallways or being in an 
unsupervised classroom before the school day begins will not be allowed.  
 
All Upper School (US) non driving students should arrive to campus and be released 
at the flagpole in the main parking lot. 
 
All students being picked up after school must be picked up at the flagpole parking 
lot.  Bus riders, walkers and bike riders should have written permission on file with 
the Upper School Office in order to leave campus via these methods. Students are 



12 

 

 

required to be picked up immediately after school or directly following an approved 
extra-curricular event and be off campus by 3:45 p.m. Students are not allowed to 
walk off campus at any time without prior written parent permission provided to the 
school office. University Christian School does not offer supervised after-school care 
for students in grades 9-12. Extended Care is available for seventh and eighth grade 
students. Registration is required. 
 
LOWER SCHOOL EARLY MORNING DROP OFF (6:45 a.m. - 7:45 a.m.)  
Early Morning Care is available each morning at 6:45 a.m.  Students are to report 
directly to Extended Care locations. UCS is not responsible for students dropped off 
prior to 6:45 a.m.  At no time is a student to be in an undesignated area without 
permission.  Students may report directly to their homerooms at 7:45 a.m. 
 
JK & Pre-K Students: JK & Preschool students are to be signed in each day. 
Early morning care will be located in ELA Classroom 3. Parents may sign preschool 
students directly into their classroom from 7:45 a.m.-8:00 a.m. Students will be 
escorted to breakfast, if needed, at 7:30 a.m. and taken to their classrooms at 7:45 
a.m. 
 
K5-Fourth Grade Students: Lower School students are to enter the building 
through the Main Office area and proceed to the Fellowship Hall for early morning 
care.  Students will be released for breakfast, if needed, at 7:30 a.m. and released to 
their classrooms at 7:45 a.m. 
 
Bridge Academy Students: Lower School Bridge Academy students are to 
enter the building through the Main Office area and proceed to the Cafeteria for early 
morning care.  Students will be allowed to purchase breakfast, if needed, at 7:30 
a.m. and released to their classrooms at 7:45 a.m. 
 
 
LOWER SCHOOL DISMISSAL 
Lower School students will be dismissed at 3:00 p.m. each day. It is our goal to 
provide a safe and quick dismissal for each student.  Our procedures will provide a 
safe environment; however, it can be expected to take longer the first two weeks of 
school. For the safety of our students, teachers will need to focus on our carpool 
procedures; they cannot be available during carpool for quick conferences. If you 
need to speak with a teacher, please plan to park and wait until after 3:15 p.m. Walk-
up student pick-up is restricted to provide a safe pick-up. Students will be dismissed 
to walk-up parents not prior to 3:15 p.m. Parents should refrain from utilizing their cell 
phone and/or exiting their car during carpool. Students being dismissed early from 
school should be signed out prior to 2:30 p.m. Any student not picked up by that time 
will be taken to Extended Care and a flat rate fee will be assessed. 
 
Carpool students in grades Pre-K-4th will be escorted to the front of the 
Lower School wing by the portico. Parents are to wait in their cars with their car pool 
number displayed.  The Carpool coordinator will direct students to the appropriate 
cone. A faculty member will assist students to the car.  
 
If you do not have your carpool number, you will need to park and go to the 
Extended Care office for dismissal procedures.  Picture ID will be required. 
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Bridge Academy students (5th & 6th Grades) will be dismissed on the south 
side of the University Church Auditorium, from under the portico in the flagpole 
parking lot area. A faculty/staff member will remain on duty until 3:15 p.m.  Any 
student not picked up by that time will be taken to the Extended Care office and fees 
will be applied.  If you do not have a carpool tag, you must sign your child out in the 
Extended Care office.  Picture ID will be required. Students are not permitted to wait 
for parents in front of the church.  No teacher is on duty in that location, and for the 
protection and safety of your child designated areas are to be used. Following a 
student activity or athletic event/practice, all Bridge Academy students should be 
picked up from the flag pole.  
 
 
Parents are to wait in their cars with their car pool number displayed. The Carpool 
coordinator will direct students to the appropriate cone. A faculty member will assist 
students to the car.  
 
Extreme Weather Carpool Procedures 
Extreme heat, cold, or rain will result in “indoor” carpool.  Students will remain in the 
building and dismissed as weather permits. 
 
Sixth grade athletes are to be in Extended Care or Help Class until they are released 
to a UCS coach or his/her designee.  
 
FIELD TRIPS 
Classes or organizations may make trips to interesting and educational places in the 
area from time to time as a vital part of the instructional program.  Parents will be 
notified of the dates and costs associated with these trips in advance. Permission for 
these trips by phone is not acceptable; however, a fax or scanned letter with a legible 
parental signature will suffice, provided the copy is received before the group leaves 
the campus. Costs associated with field trips are not included in the student tuition 
and fees. 
 
No school-age relatives and/or friends may accompany students off campus during 
school hours, nor may they attend field trips. Adults serving as chaperones should 
refrain from brining younger siblings/children along on the field trip.  
 
Students are not allowed to ride with anyone except their own parent during school-
related off-campus field trips unless approved by the administrations. 
 
***All parents or other adults volunteering and chaperoning on a field trip must 
complete a volunteer application and be fingerprinted in order to be responsible for 
children.  This will need to be completed at least 1 week prior to the first field trip.  
 
TRANSPORTATION POLICY 
Unless otherwise approved by a school administrator, all students involved in a 
school activity are required to travel with the team/sponsor on an approved school 
bus to all school activities or events. Following a school activity, students may elect 
to travel with a parent or guardian; however, students are required to provide their 
coach/sponsor or school administrator with a signed note from a parent/guardian that 
such transportation is requested. Parents/guardians are requested to make advance 
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notification in the event their child will not be using transportation provided by the 
school.   
 
Upon arrival back to campus and following school events, upper school students and 
their families are to be responsible for proper transportation off of campus. 
 
 
LOWER SCHOOL AFTERNOON EXTENDED CARE  
Extended care is available for students in JK-8th grade. After school extended care 
hours are from 3:00 p.m. to 6:00 p.m.  For further information, please contact the 
Extended Care or Business Offices.   
 
Half-day Pre-K and JK students must be picked up at 12:00 p.m. and extended care 
charges will begin at 12:10 p.m.   
 
A late fee of $1.00 will be charged for each minute that a child remains in Extended 
Care after 6:00 p.m.  If this happens more than three times, the parent will lose the 
privilege of using our Extended Care program.  
 
Students are not permitted to change clothes for Extended Care, utilize the vending 
machines on campus or utilize cell phones and other electronic devices during 
Extended Care without the approval of the Extended Care Director.  
 
LOWER SCHOOL CLASSROOM PARTIES/CELEBRATIONS 
Parties and classroom celebrations will be planned throughout the school year. 
Please communicate with your child’s teacher if you would like to assist in the 
planning of these events.  There will be several special school events planned for the 
whole family.  We encourage you to attend these celebrations.  
 
Most class parties and celebrations will be planned for the last hour of the school 
day.  Secular holiday celebrations are held to a minimum at UCS whereas religious 
holidays are maximized.  We do not allow Halloween items (such as monsters, 
ghosts, witches, cross-bones, etc.)  You may substitute fall festival items instead.  It 
is not our desire to offend anyone in our celebrations.   
 
It is requested that parents refrain from sending balloons, as they present a hazard 
to young children. Invitations to home parties cannot be sent through the school 
unless the entire class is invited or all of the girls or all of the boys are invited.  
 
All notes sent by homeroom mothers/fathers in regard to class activities should be 
approved by the administration before being sent home to parents to be discussed 
with students.   
 
FUNDRAISING 
UCS endeavors to keep tuition rates low for the benefit of each parent/guardian. For 
this reason, we operate fundraising programs and expect each students’ and/or 
parents’ participation in helping us raise the additional funds needed for designated 
school projects. Fund raising information and dates will be clearly communicated to 
each school family. Students in preschool and lower school grades should not sell 
items door-to-door for safety reasons. UCS receives no federal assistance other than 
a tax-exemption status; neither is the school endowed or supported by any other 
organization.  
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LEARNING COMMONS AREA (MEDIA CENTER) 
Students may use the Learning Commons Area for study, research, or to check out 
books during regular school days from 8:00 a.m. - 3:45 p.m.   Books are checked out 
for a period of two weeks.  If the book is not returned or renewed by the due date, 
the student will be fined ten cents per school day with a maximum of $2.00 per 
book.  If a book is lost or damaged, the student will be expected to pay the 
replacement cost of the book.     
 
LOCKERS 
Lockers and locks are provided through initial fees for Upper School students and 
remain the property of University Christian School. Students will full-size bookbags 
will be required to utilize a locker to store bags in order to avoid cluttering the 
classroom. The UCS administration reserves the right to search lockers or back 
packs at any time with or without cause for suspicion of illegal or unauthorized 
materials and without consent or notice.  Locks that are lost or stolen must be 
replaced by the school; therefore, a $10.00 fee will be charged to the student for 
replacement of the lock. At the end of the year, locks should be left on lockers, as 
missing locks will result in report cards being held. 
 
LOST AND FOUND 
The school is not responsible for lost items. We urge parents to mark clothing and 
personal articles with the student’s name. If properly marked, articles that are lost will 
be easy to return. UCS maintains a lost and found closet located adjacent to the 
Security Office. Unclaimed articles will be given to the church or other charitable 
agencies.  
 
RESTROOM POLICY 
As a Christian school, UCS is not required to operate by the philosophical practices 
of the public school system, especially in the area of transgender restroom provision. 
Because God is sovereign, perfect and has created us in his image, our biological 
makeup is therefore, not a mistake or an area to be questioned. As a result, 
University Christian School provides restroom and locker room facilities consistent 
only with the biological sex of every child, faculty member and visitor on our campus. 
No single stall, gender-neutral restrooms are provided on campus for students or 
visitors. All students, staff and visitors will be required to use the public restroom 
consistent with their created, God ordained biological gender. See Physical Privacy 
and Sexuality Policy under discipline section for further explanation.  
 
UPPER SCHOOL CELL PHONES AND ELECTRONIC DEVICE POLICY 
All cell phones must remain on silent mode and stored out of sight during academic 
hours. Students may utilize cell phones before 8:15, after 3:15 and during morning 
break.  
 
Monday, Wednesday and Friday are Technology Free Lunch Times. Students 
are encouraged to talk with each other and they are not allowed to be on their 
devices during this time. 
 
BREAKFAST & LUNCH PROGRAM 
Lower School:  Students may purchase a hot breakfast and lunch each day. 
Breakfast is served in our cafeteria from 7:30 to 7:45 each morning.   
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School purchased lunch is available and must be purchased a week in advance via 
the Schoolhouse Fare ordering portal. Students may also bring a nutritious lunch 
from home.  Students in grades 4-6 may use the microwaves located in the cafeteria 
for lunch.  All students may bring a fruit snack each day.  Suggested fruits: apples, 
orange slices, grapes, raisins and bananas.  Yogurt, applesauce and pretzels are 
also allowed.  UCS will provide an afternoon snack for extended care students. 
Students in grades PK3-4th are not allowed to have soft drinks during lunch.  
 
Lunchtime is an enjoyable break in the day’s schedule.  Common manners and 
courtesy must be shown during lunch.  Any damage, disregard to rules or disrespect 
to teachers will result in disciplinary action. 
 
UCS encourages parents to eat lunch with their students. UCS requires all parents 
and /or visitors to follow the directions for visiting the campus when enjoying lunch 
with your children.  Parents may drop off lunch when forgotten by a child at the 
receptionist desk. If a parent needs to bring a lunch to his/her individual student, the 
lunch should be brought to school 10 minutes before lunch and left at the front 
reception area. Students cannot wait in the office for food, nor can office personnel 
deliver food on a regular basis. Students may not be late to class due to a lunch 
being delivered late. Students, without a lunch, may purchase (or charge) an 
emergency lunch from school that will include a hot pocket, chips and a drink for 
$4.00. Students with excessive balances in the cafeteria cannot continue to take 
advantage of emergency lunch options. 
 
 
Upper School: Students may purchase a hot breakfast and lunch each day.  
Breakfast items are available for purchase from 7:30 a.m. - 8:05 a.m.   
 
School purchased lunch is available and must be purchased a week in advance via 
the Schoolhouse Fare ordering portal. Students may also bring a nutritious lunch 
from home. Also, microwaves are available for students to utilize. In the upper 
school, students will have 25 minutes for lunch. To prevent disrupting classes in 
session during the lunch period, students will only be allowed to leave the lunchroom 
when the bell rings.  No students will be allowed to loiter in the hallways or go to their 
lockers during lunch. 
 
Lunchtime is an enjoyable break in the day’s schedule.  To promote relationships 
with other students, Monday, Wednesday and Friday are Technology Free Lunch 
Times. Students are encouraged to talk with each other and they are not allowed to 
be on their devices during this time. 
 
Common manners and courtesy must be shown at all times in the lunchroom.  
Students are required to pick up their own trash.  Any student who leaves a dirty 
area in the lunchroom will be required to assist the janitorial staff in cleaning of the 
lunchroom and/or serve detention(s). At no time may a student throw or waste food. 
Any damage, disregard to rules, or disrespect to supervising faculty will result in 
disciplinary action. 
 
University Christian School is closed campus; therefore, students are not allowed to 
leave campus during lunch. Students, who fail to order or pack a lunch, may 
purchase an emergency lunch consisting of a hot pocket, chips, fruit and water for 
$4.00.  
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If a parent needs to bring a lunch to his/her individual student in the event of an 
emergency, the lunch should be brought to the receptionist at least 10 minutes 
before lunch. The lunch will then be delivered to the cafeteria and students may pick 
it up at the concession window. Students cannot wait in the office for food, nor can 
office personnel deliver food on a regular basis. Furthermore, students and parents 
may not order lunch and have it delivered to campus from an outside vendor. 
Students may not be late to class due to a lunch being delivered late. Parents should 
not bring lunch to other students or groups unless it has been approved by the 
administration. Guests, other than parents, are not allowed to eat lunch or visit with 
students without permission from administration. Any student leaving campus without 
permission from the school administration during lunch will be disciplined. 
 
 
TEXTBOOKS AND SUPPLIES 
Students are to bring all textbooks and course materials with them to class each day. 
Students must have their own supplies (paper, writing utensils, and other supplies 
required by each teacher) at all times. Students in grades 7 -12 are required to have 
an iPad.  The use of the latest model iPad with 32GB or greater is recommended. 
Use of older model iPads may severely hinder student performance in the 
classroom. See Technology section for more information on iPad specifications and 
utilization.  
Upper School students may also be required to have an appropriate calculator. 
 
For Grades 2-12, University Christian School requires the use of the New King 
James Version (NKJV) of the Bible for scripture memorization, classroom, and 
chapels.  
 
MESSAGES TO STUDENTS 
All messages from parents, with the exception of emergencies, will be delivered to 
students at the end of the day. Please deliver messages before 2:30 p.m. to the 
school office.  
 
LEAVING THE CAMPUS 
UCS operates under a “closed campus policy.”  Once a student arrives on school 
property in the morning, they are not to leave until being dismissed from school.  
Students are not allowed to leave campus without written parental consent and/or a 
parent signing them out at their division office, including walking off of campus at the 
completion of the school day.  Violations of this policy will be considered a class 3 
offense. 
 
ENTERING THE BUILDINGS 
The UCS campus implements a lockout policy daily beginning at 8:00 a.m. All 
visitors must enter the school buildings through the main office. 
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III. TECHNOLOGY & ACCEPTABLE USE POLICY  

All student iPads should operate under the latest operating system providing use of 
Apple Classroom and all appropriate education apps. Failure to operate on the latest 
OS and Apple Classroom will lead to the need of a newer model iPad.  

 
All members of the University Christian School community are required to follow the 
Acceptable Use Policy (AUP) when using electronic devices on the UCS campus, 
which include both personal and UCS-owned. The primary goal of the UCS 
Technology Initiative is to enrich the learning environment both in and out of the 
classroom. 
  
UCS partners with our students and families in the exploration of the digital world. 
We are allowing the privilege of personally owned electronic devices on the UCS 
network and in the classrooms with the expectations that users will make good, 
discerning decisions with regard to personal use of technology. The AUP is a guide 
to help you make ethical and practical decisions while using your device and the 
UCS network. 
  
Apple iPads (personal electronic devices) are intended to be an academic learning 
tool. With an electronic device, individuals have anytime, anywhere access to an 
array of programs and tools. There are many positive opportunities available with a 
personal electronic device. We expect individuals to make responsible decisions in 
using personal electronic devices in a safe and respectful manner. It is important that 
each personal electronic device is named in the following manner in order to ensure 
a safe and respectable network: Firstnameastname Devicetype GraduationYear 
(Year of projected graduation), i.e. TomSmith iPad 2018. Academic iPads are the 
only acceptable and permitted student technology allowed on the UCS network. Any 
personal electronic device improperly named will result in the loss of network 
privileges until the naming convention is corrected and confirmed  
  
In order to ensure the safety and privacy of the community and its members, any 
member of the UCS community who uses technology to degrade a member of the 
UCS community or the reputation of the UCS community is subject to disciplinary 
action, expulsion and/or loss of technology privileges. 
  
The actions listed below will result in disciplinary action, the loss of the use of your 
personal electronic devices, loss of UCS network privileges and/or expulsion.  
UCS network and school-owned equipment or any personal electronic device may 
NOT be used for the following:   

§ Illegal activity 
§ Accessing or transmitting offensive materials, hate mail, material advocating 

violence or discrimination 
§ Obtaining obscene or pornographic material  
§ Creating or forwarding inappropriate (mean-spirited, racist, pornographic, 

false, etc.) material using another user’s account, with or without their 
permission 

§ Deliberate disruption to the UCS network, damage to school owned 
equipment, or utilization of any virtual private networking (VPN) software.  
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The administration empowers the UCS faculty to set boundaries within their 
classrooms and set further restrictions. All downloaded software applications and 
content on personal electronic devices are subject to review by the UCS 
Administration and the Director of IT. Students in grades 7 through 12 are expected 
to bring their fully charged, updated personal electronic device to school each day 
set to a high brightness level, refrain from the usage of VPN software (unless 
approved by the IT Director) and abstain from the use of social media and gaming 
during academic time.  

Consequences of Misconduct 
Violation of any of the above-mentioned rules and responsibilities may result in a 
loss of access and may be referred to the appropriate principal for further disciplinary 
or legal action.  All users of the computers at University Christian School must 
remember that they are obligated to adhere to the above guidelines and are also 
accountable to all federal and state laws governing the use of the Internet and 
software. 
 
I-Pad Applications & Recommendations 
Students are required to have the following applications downloaded onto their iPad 
before school begins in August. Additional subject specific applications will be 
required and will be announced by each teacher during Open House.  

Pages, Keynote, iMovie, You Version Bible, Goodnotes, iTunes U, iBooks, 
Schoology and Kindle 

UCS recommends that each student possess a protective insurance plan for his or 
her device that provides coverage (Apple Care for damage and repair, additional 
insurance for loss, theft or broken glass). UCS assumes NO responsibility for any 
damage, loss or theft in regards to a personal electronic device. Furthermore, UCS 
IT Department recommends the use of the latest iPad for students to ensure 
adequate use, storage and access to educational content being delivered.  

Social and Digital Media Expectations 
Social media can include, but is not limited to, Social networking sites (Facebook, 
Twitter, Snapchat, Instagram, etc.), Video and photo sharing sites (Instagram, Flickr, 
YouTube), Personal blogs (Blogger, Wordpress), Local area websites, Forums or 
discussion boards, Text messages, and Emails. University Christian School students 
are expected to adhere to the following social media conditions. 

• Headphones are not allowed to be utilized or worn in the building unless 
permission has been granted in a classroom setting by a teacher for an 
academic purpose. 

• Remember all internet postings are permanent, able to be duplicated, and 
may go viral. While you have the right to express yourself, it does not mean 
you are excluded from the consequences of your communication. Do not try 
to change things after the fact. Think twice, type once. In many cases, don’t 
type at all.   

• Use your common sense. If you wonder whether or not to communicate or 
post, don't do it until you consult with a faculty or staff member of University 
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Christian School.    

• Respect your privacy, your peers' privacy, and the school's privacy by not 
providing personal or confidential information without permission. 

• Do not violate copyright and fair use laws and do not plagiarize another's 
work. Obtain permission if you wish to use material created by someone else. 

• Harassment, threats, intimidation, ethnic slurs, personal insults, pornography, 
obscenity, racial or religious intolerance, abuse, and any other form of 
behavior prohibited by law is also prohibited via social media channels. Do 
not engage in any such behavior and do not make or comment on any such 
behavior, comments, or remarks.  

• Users should use their best judgment when engaging in social media 
activities and should be on guard against actions and discussions that could 
harm the interests of our community, faith, or other persons. Respect 
individuals and communities in which you interact, even if their opinions are 
different than your own. 

• Do not post photographs of any person unless you have obtained his/her 
permission. Do not post photos that could even remotely be misconstrued. 
The context of a photo cannot always be communicated. 

UPPER SCHOOL CELL PHONES AND ELECTRONIC DEVICE POLICY 
All cell phones must remain on silent mode and stored out of sight during academic 
hours. Students may utilize cell phones before 8:15, after 3:15 and during morning 
break.  
 
Monday, Wednesday and Friday are Technology Free Lunch Times. Students 
are encouraged to talk with each other and they are not allowed to be on their 
devices during this time. 
 
Any violations of University Christian School's Social and Digital Media Expectations 
may result in discipline and/or expulsion. Violations may be turned over to the 
authorities with the possibility of prosecution.  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IV. COMMUNICATION BETWEEN HOME AND SCHOOL 

 
UCS PARENT PARTNERSHIP 
UCS desires a true partnership with families. Open communication in a positive 
environment following the Matthew 18 Principle is required. All parties attempting to 
resolve differences and/or conflicts involving students, parents, faculty, and 
administration are expected to begin on an individual basis with the party in question.  
 
PARENT-TEACHER CONFERENCES 
During each semester there is a Parent-Teacher Conference Day scheduled (Upper 
School parents will have a conference opportunity each quarter). Additional 
conferences may be scheduled allowing parents to may make appointments to visit 
with their student’s teachers in the classrooms.  
 
Parents may access Schoology system to communicate with teachers, view 
assignments, and review grades. Parent accounts may be restricted if financial 
obligations are not current. 
 
ON-LINE GRADE REPORTING (Schoology) 
Parents of K5 – 12th graders have access to their student’s grades via Schoology 
and the Schoology link. During Open House/Orientation at the beginning of the 
school year, parents receive their ID codes and passwords to access this program. 
Instruction is also given at this time to help parents monitor their child’s grades on a 
weekly basis and to assist in the communication between the parent and the teacher. 
It should be noted that access to Schoology may be blocked because of delinquency 
in tuition, and parents should contact the Business Office when this occurs. 
 
PHONE CALLS / E-MAIL 
There are telephones in each classroom. While telephone calls will not be sent into 
classrooms during teaching time, messages may be left with the receptionist and the 
teacher will return the call at his or her earliest opportunity. To reach a teacher, 
please call the main office switchboard at 737-6330. 
 
Each faculty and staff member may be contacted by e-mail using 
firstnamelastname@ucsjax.com (JohnDoe@ucsjax.com). A list of faculty and staff 
email addresses is available on the school website.  
 
SURVEYS 
Occasionally UCS offers a survey for the public at large to complete and submit. The 
responses, all of which are anonymous, are tracked and reported to the 
administration. In addition, when a student is withdrawn, an informal exit survey is 
conducted by a member of the administrative team.  
 
PARENT-TEACHER FELLOWSHIP (PTF) 
The purpose of the PTF is to provide a forum for active, side-by-side involvement 
and communication among students, families, pastors, teachers, coaches, and staff 
as we work together to build a school that lovingly models the spirit of Christ.  
Families may join PTF during Orientation. 
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V. ADMISSIONS 
 

University Christian School is dedicated to providing a quality Christian education to 
those families who are willing to partner with us. A commitment to the core values of 
our mission is essential in the admissions process. 
 
University Christian School admits students of any race, color, national or ethnic 
origin to all the rights, privileges, programs and activities generally accorded or made 
available to students at the school who meet our admissions requirements.  
 
REQUIREMENTS 
 
Admission to UCS requires that all students meet the minimum entrance 
requirements, as well as completion of a successful interview and before being 
considered by the admissions committee.  Each student must have an average to 
above average FCAT or standardized test score with a minimum of a 2.0 cumulative 
GPA.  The recommendation form should reflect a positive character and should not 
reflect poor or questionable conduct in any way.  Each child must adhere to a 
placement test given by administration.  All students must have a successful 
interview with principal or administration and have all appropriate admission forms 
turned in. 
 
 Each NEW student must adhere to the admissions process, which includes the 
following: 
 
THE ADMISSIONS PROCESS 

 
Step One:  Completed Application Received 

· Application 
· Enrollment Fees 
· New Student Questionnaire (Grades 3-12) 
· Recommendation Form from previous school (Grades 1 – 12)  

* One recommendation from a teacher and one from an administrator 
· Athletic Questionnaire (Grades 6-12, if applicable) 
· Transcripts (Grades 9 – 12) 
· Copy of Most Recent Report Card (Grades K5 – 12) 
· Recent Standardized Test Scores (Grades K5 – 12) 
· HRS 3040 Student Health Exam 
· HRS 680 Florida Certificate of Immunization 
· Copy of Birth Certificate 
· Copy of Social Security Card 

Step Two:   Testing (Students K-5 through 12th grade) 
Step Three: Provided student testing goes well and Interview with  

        Principal/Administrator will be established 
Step Four:  Decision acceptance letter 
Step Five:   All New Incoming Upper School Students Must Complete the UCS 
Orientation Course Prior to the Start of the School Year. 
 
* When accepted you will receive a decision letter of acceptance from the Division 
Principal.  Parents must then withdraw their child from the previous school and make 
payment arrangements with the business office of University Christian School. 
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PROCEDURES FOR ACCEPTANCE OF NEW STUDENTS WITH 
SPECIAL NEEDS 
 
Students applying for acceptance to UCS must be able to be successful in a college 
preparatory environment with classroom accommodations. Students with identified 
learning needs must submit full documentation regarding their diagnosis, including 
current psycho-educational testing and the latest IEP or 504 Plan. New students will 
be accepted based on the availability of services to adequately meet their needs and 
the overall number of identified learning need students per grade level.  
 
The faculty and administration of UCS are committed to meeting the needs of 
enrolled students and providing a positive climate for spiritual, academic, social and 
emotional growth. Some accommodations, as agreed upon by the administration, 
teachers and parents, may be made for children with special needs who can learn 
successfully in the traditional classroom. However, not all accommodations and 
modifications from an outside IEP can or will be honored at UCS. The 
accommodations must be carefully planned so as not to distract from the educational 
experiences of all students in the classroom.   
 
The accommodations and services provided by UCS are limited; therefore, 
acceptance is based on program offerings and ability for a student to succeed 
academically.  Students may be placed in a waiting list until space is available. 
Participation in the Academic Resource Program is an asset to many students. 
Participation may be required for student admission. If the academic needs of a 
student cannot be met, the family will be referred to other schools or programs. 
 
 
ACCEPTANCE OF TRANSFER CREDITS 
University Christian School accepts credits from the following: 
1.  Other schools accredited by FACCS, SACS, ACSI, or another regional 
accrediting agency 
2.  Florida Virtual School  
3.  Dual Enrollment credits from an accedited/approved college or university 
4.  Home School (see policy in “Academics”) 
5.  College or university level courses via on-campus or on-line 
6.  In state and out of state public schools. 
 
Acceptance of credits from another institution is solely the decision of the UCS 
administration. 
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VI.  FINANCIAL POLICIES 
 
UCS is a not-for-profit ministry operating on the principle of faith.  Tuition is 
kept as low as possible to provide quality Christian education at an affordable 
rate.  
 
Tuition payments may be made in three ways in accordance with the Tuition and Fee 
Schedule: 100% paid in full by July 1st, Pay half on August 1st and half on January 
1st, and Ten/Eleven/Twelve monthly payments through automatic draft (ACH). 
 
Monthly Tuition Plan: 
Monthly tuition payments are due and payable on the 1st of each month.   10 
monthly payments begin in August and end in May.   11 monthly payments begin in 
July and end in May.  12 monthly payments begin in June and also end in May.  
There is a five-day grace period for tuition payments. On the sixth day a $50.00 late 
fee will be assessed for any past due tuition balance.  
If a payment is returned from the bank, a $25 rejected ACH or returned check fee will 
be charged upon first rejection and each occurrence thereafter. 
 
Payments may also be made and set-up via the tuition link online at the UCS 
webpage. 

2018 Tuition Schedule 
 
Early Learning Academy (Lunch Included) (52 Week Program)  
__________ Infants (Five day program / 6:45AM-6PM) $200 per week 
__________ Ones (Five day program / 6:45AM-6PM)  $190 per week 
__________ Twos (Five day program / 6:45AM-6PM)  $185 per week 
__________ K3 (Five day program / 8AM-12PM)  $100 per week  
__________ K3 (Five day program / 6:45AM-6PM)  $180 per week  
 
 
Junior Kindergarten  
__________ K4 (Five Day Program/ 8AM-12PM)  $120 per week 
__________ K4 (Five Day Program/ 6:45AM-6PM)  $165 per week    
 

K5 – 6th Grade: $7,485         7th – 12th Grade: $8,235         
 
Additional Fees 
Activity Fee (all K-12 students) $100 
International Student  $2,000 per year 
Academic Support $1,250 per year 
Tutoring (Staff)                $30 - $50 (30/60 minutes) 
On-Line Academy $500 per credit for UCS student and $1,000 per credit for Non-UCS 
students (does not include $75 technology fee or $75 reg. fee) 
*Tuition includes all instructional and technology fees.  It does not include the student activity fee, 
cost of iPad, uniforms, breakfast, lunch, athletic fees, extended care, field trips, yearbook or prom.   

Students in grades 7-12 are required to have an iPad before attending classes. 
 
Extended Care 
K5 – 8th Grade   3:00 – 4:30 PM  $100 per month 
K5 – 8th Grade   3:00 – 6:00 PM  $175 per month 
K5 – 8th Grade Drop In  3:00 – 6:00 PM  $20.00 per day 

A late pickup fee of $1.00 per minute per student will be charged.  
(Must be paid before the student is able to return to Ext. Care. 
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FINANCIAL COMMITMENT 

Based on my marked options above, I hereby sign this promissory note agreeing to 
pay the tuition and fees that are required of me for the rights of my child/children to 
attend University Christian School.  I understand that at any time I am in default, my 
child could lose his/her enrollment status at the school.  I also understand that I must 
contact the Business Office within two weeks of acceptance to hold my child’s 
placement at UCS. 
 
TUITION DISCOUNTS 
Multiple Family Member 10%  
University Christian School offers families with more than one student enrolled 10% 
discount for the second, third and fourth child. The first child in the highest grade is at 
full price. A fifth child enrolled will receive free tuition. 
 
Alumni & Military Family  10% 
All Alumni and Active or Reserve Military Families will receive a 10% discount on 
their child’s tuition. 
 
UC Church Membership  15% 
All active, tithing members of University Baptist Church will receive a 15% discount 
on their child’s tuition. 
 
Pastoral Discount  Up to 25% 
Those families involved in full-time ministry or serving as pastors may receive up to a 
25% tuition discount. Families desiring to receive the pastoral discount must submit 
an online application available on the UCS website, meet all conditions outlined and 
provide proof of employment from the ministry leadership board on appropriate 
letterhead. 
 
TUITION ASSISTANCE OFFERED 
Step Up For Students Accepted 
Focus On Excellence Accepted 
McKay Scholarship Accepted 
 
APPLYING TUITION DISCOUNTS & SCHOLARSHIPS TOWARD TUITION 
University Christian School offers several discounts on tuition.  These are ministry 
discounts, church member discounts, alumni discounts and military discounts.  If a 
student receives a scholarship, the discount will not be applied to the amount of the 
scholarship funded, but rather to the tuition amount the parent is responsible for 
paying. An example would be if tuition is $6000 and a McKay scholarship awarded 
$5208, the remainder is $792.  If the parents received UC church member discount 
of 15%, which totals $900.  Since the discount is more than the amount the parent 
would be paying, the discount would be capped at $792.  Students receiving 
scholarship amounts that exceed tuition are  not eligible for tuition discounts.  
 
FINANCIAL AID 
University Christian School offers Financial Aid to parents deemed to be in need of 
assistance.  The aid process begins on February 1 of each year. It is distributed on a 
first come first serve basis. A third party will determine aid for the parent. Parents 
must be enrolled in school at UCS and may not have an outstanding balance. The 
student must have a 2.5 GPA or better and maintain an exemplary conduct status. 
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The maximum aid UCS can provide to a parent is 25% off tuition. Financial Aid 
cannot be used for Extended Care or other fees. Financial Aid may not be stacked 
with any other scholarships or discounts. Parents will be notified of their aid within 30 
days of filing with the third party. 
 
 
DELINQUENT TUITION  
Prompt payment of tuition is essential to the operation of the school’s financial 
obligations.  Prompt tuition payments may be made from the first through the fifth of 
each month. A late fee of $50 is assessed on the 6th for all late or non-payments. If 
payment of tuition is not received within 30 days of when it its due, class attendance 
privileges will be removed for all students within the family. In the event that payment 
becomes delinquent more than 30 days, parents will be notified that their students 
will not be allowed to continue to attend class until their account is brought current.  
 
If any past due tuition payment (prior month) and associated late fees have not been 
paid in full by the due date of the next payment along with that payment, all 
children’s’ class privileges will be terminated until the balance has been paid in full. 
 
Furthermore, a hold will be issued on all delinquent accounts restricting the issuance 
of report cards, transcripts and/or diplomas until the family account is in good 
standing.  When payments are made by check in these instances, please allow 7 to 
10 business days for processing before access will be made available. University 
Christian School maintains the policy that tuition accounts are family based and not 
looked upon as individual student accounts. 
 
SCHOLARSHIP CHECK SIGNATURE 
University Christian School accepts Step up for Students, McKay and FOCUS 
scholarships. Parents that receive Step up for Students and McKay scholarships 
must come in and sign their scholarship check 4 times each year. Due to the fact that 
these scholarships pay in arrears, parents will have only 3 days to sign their checks. 
Parents will be assessed a $10.00 late fee on the 4th day.  Another $10.00 late fee 
will be assessed on the 5th day. Students of parents that do not sign their check after 
5 days will not be allowed to attend classes until the check is signed.   No other 
scholarships or Financial Aid may be used in conjunction with Step up for Students, 
McKay or FOCUS scholarships. 
 
CANCELLATION REFUNDS 
Registration fees are non-refundable.  Also, if a student withdraws after attending 
school on the first day of the month, the tuition for that month will not be pro-rated.  
 
RETURNED CHECKS  
Your account will be charged a $25.00 processing fee for any returned check.  It is 
our policy to automatically redeposit all returned checks.  Repeated incidences or 
returned checks will result in your account being placed on a cash only basis.  
 
COMMUNICATION 
It is the desire of UCS to serve every child and family possible with a quality 
Christian education. We are blessed to have the use of fine facilities because of the 
sacrifices of members of both University Church and University Christian School. We 
ask that if a parent’s financial situation changes during the school year, that they 
please notify the Business Office as soon as possible before a past due balance that 
might force UCS to make a difficult decision regarding enrollment. At the parent’s 
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request, the school’s tuition assistance committee will confidentially review each 
situation. If UCS can find a way to further assist the family on a temporary basis, the 
parent will be promptly notified of a decision. Again, it is our prayer that God will 
bless each parent and our school with the ability to provide the child with the best 
Christian education at the best value possible. 
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VII. ACADEMICS 
 
CURRICULUM VISION 
University Christian School is an evangelistic Christian School focused on providing 
a quality spiritual, academic and extracurricular education to its students. 
 
Daily Bible-based Christian studies classes, weekly chapels, missions development 
programs, spiritual retreats, special spiritual emphasis weeks, and other related 
activities are all part of a comprehensive plan for spiritual growth for our students.  
Biblical truths are a part of all academic disciplines at UCS.  We seek to equip 
students with a Biblically-based worldview. 
 
We help students acquire the skills and attitudes necessary to be lifelong learners 
who can achieve their educational potential.  Classes are taught with the college-
bound student in mind.   
 
UCS provides opportunities to participate in a quality extracurricular program that 
includes mission activities, band, chorus, athletics, and numerous clubs and 
organizations. 
 
GRADE REPORTING 
The purpose of our reporting system is to give parents and children indication of 
progress, or lack of progress, which is being made.  The numerical grading system is 
used for grades 2-12. Grades are reported on a nine-week basis.  The school year 
consists of four equal nine-week grading periods. Grades will be available in digital 
format at the end of each nine weeks.  
 
The grading scale is as follows: 
   
A 90-100 
B 80-89 
C 70-79 
D 60-69 
F 59 and below 
 
*An incomplete grade will automatically convert into a grade of “F” if a student does 
not complete the assignments given by the teacher within ten school days after the 
end of the grading period in question. 
 
Report Cards 
Report cards are posted four times per school year (every nine weeks) via 
Schoology to give parents and students an accurate indication of academic progress. 
Final report cards are mailed in hard copy format at the conclusion of the school 
year. Parents are encouraged to email or call individual teachers with questions or 
concerns about grades, and may also access student grades at any time. Grades 
are posted by the teachers on a weekly basis so that parents can monitor their 
student’s progress. 
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POLICY STATEMENT REGARDING STUDENTS WITH SPECIAL NEEDS  
The faculty and administration of UCS are committed to meeting the needs of 
enrolled students and providing a positive climate for spiritual, academic, social and 
emotional growth. Some accommodations, as agreed upon by the administration, 
teachers and parents, may be made for children with special needs who can learn 
successfully in the traditional classroom. However, not all accommodations and 
modifications from an outside IEP can or will be honored at UCS. The 
accommodations must be carefully planned so as not to distract from the educational 
experiences of all students in the classroom.  Students whose special needs require 
an inordinate proportion of the teacher’s time and attention, or whose needs cannot 
be effectively met within the traditional classroom may be referred to a more 
appropriate educational institution and/or required to participate in the Academic 
Support and Resource Program.  
 
PSYCHO-EDUCATIONAL TESTING 
For students needing psycho-educational testing, the administration can provide 
parents with a list of recommended educational psychologists. Psycho-educational 
testing should be submitted to determine the educational needs of a student. A copy 
of the test will be placed in the student’s cumulative file. 
 
CLASSROOM ACCOMMODATIONS 
Classroom Accommodation Forms are developed by the educational team based on 
psychological testing results. They are intended to help meet the educational needs 
of the student. As a private 501c3 organization, UCS is not legally bound to up hold 
the federal and state laws related to PL 94-142 or the Americans with Disabilities 
Act. However, our intent when granting these accommodations is to partner with 
each family in providing an appropriate education for their child within the school’s 
limitation. 
 
Changes to the Accommodation Plan cannot be made based solely on a parental 
request or teacher’s decision. Any additions or deletions of accommodations will take 
place only after the principal has met with parents, teachers, and if needed the Duval 
County representatives. 
 
INTERNATIONAL STUDENT POLICY  
University Christian School recognizes that students participating in the international 
student program speak English as a second language. Therefore, English taken in a 
student’s home country will be recognized as an acceptable English credit. 
Furthermore, enrollment in an English course is a requirement for each year of 
attendance at UCS. Foreign language credits may be awarded based on grades 
earned in a student’s native language. Student’s entering UCS with no credit 
awarded in their native language will be required to earn two foreign language credits 
prior to graduation. International students may earn foreign language credits by 
passing world language evaluation tests with additional costs to be borne by the 
student and their family. International students entering UCS may not enter at a level 
higher than the junior year.  
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LOWER SCHOOL ACADEMIC POLICIES 
HOMEWORK 
Believing that homework is an integral part of the school program, each teacher in 
K5-6th grade gives homework to aid students in their studies; therefore, each student 
in K5-6th grade is required to complete his homework assignments on time.  
Homework is given for several reasons: 
 

1. For reinforcement:  We believe that most students require adequate review 
to master material essential to their educational process.  

2. For practice:  Following classroom explanation, illustration and review of 
new work, homework is given so that the material will be mastered. 

3. For remedial activity:  As instruction progresses, various weak points in a 
student’s grasp of a subject become evident.  Homework following 
instruction is given to overcome difficulties.  

4. For special projects:  Book reports, compositions, special research 
assignments and projects are some of the activities that are frequently the 
subject of homework attention.  

 
We do request parents’ full cooperation in ensuring the assignments are completed.  
Failure to complete homework will affect the student’s daily grade. Homework is not 
assigned on Wednesday so that students may attend midweek church services.   
 
LOWER SCHOOL LATE WORK POLICY – GRADES 3-6 
Teachers are not required to accept any late work from students.  However, if 
missing work is accepted, students will be awarded a maximum of 60% for up to one 
week.  

  
ACADEMIC HONORS (GRADES 2-6) 
Requirements are as follows:  
 “Principal’s List” – straight “A” report card for a nine-week period 
 “Honor Roll” – no grade below a “B” on a report card for a nine-week period  
*Handwriting grades do not affect honor roll status.  
 
STANDARDIZED TESTING 
UCS administers the TerraNova-3 standardized testing each spring for students in 
grades K5-6th. Results are machine scored for accuracy and test results are mailed 
to families in June.  
 
UCS is a participant in the Duke Talent Identification Program. This program is 
available for students in grades 4, 5 and 7.  
 
MISSING WORK POLICY 
Missing Day Policy- Days missed equals number of days student has to make up 
work. Missing work due to lateness and repeated tardiness will not be allowed to 
make up missed work.  
If a student misses one day of school then he/she will have one day to make up the 
work.  
In School Suspension – Student is allowed to complete and make up all work. 
Out of School Suspension – All work should be made up; however, credit will only be 
received up to 65%.  
 
Extended absences will require an approved make-up plan from the administration. 



31 

 

 

PROMOTION/CLASS PLACEMENT POLICY 
A student must achieve at or above grade level academically to be promoted to the 
next grade without probation. Grade level achievement is determined by examining 
final grades, standardized test results in core subject areas and Star Reading 
measurement. If one or all of these areas are found to be lacking, Summer Institute 
attendance and/or grade level retention may be required by the administration.    
 
A student must be retained in his present grade if two major subjects are failed 
and/or upon recommendation of the classroom teacher and approval of the principal. 
Failure of one core subject area may constitute the need to remediate the grade via 
summer course work. When approved, Summer Institute attendance can be used to 
replace failing or unsatisfactory grades and prevent retention. Adherence to the 
attendance policy is expected and will affect a student’s promotion as outlined by 
Florida Educational Law. 
 
Students are placed in a class by the administration in consultation with the faculty.  
While parents may not request a specific teacher, they may submit a letter stating 
specific learning needs or situations that they would like to be considered regarding 
the classroom placement of their children. 
 
 
UPPER SCHOOL POLICIES 
 
UPPER SCHOOL SEMESTER EXAM POLICY 
The semester exam for Upper School is designed to provide a summative form of 
assessment in which the students’ overall understanding of the subject matter is 
measured.  The semester exam will be worth 15% of the semester grade and each 
grading period will be worth 42.5 % of the semester grade.   
 
Exam schedules are posted at the beginning of each semester; therefore, students 
are expected to be present at the scheduled time. Parents requesting an early exam 
must submit a request in writing to the division Principal for approval. There will be a 
$25 monitoring fee for each exam given early.  
 
SENIOR SECOND SEMESTER EXAM EXEMPTION 
Semester exam exemption is a privilege given to seniors in the second semester 
only. Any senior who maintains a B average per semester, meets the semester 
attendance requirement, and has also not been given an out of school suspension 
will be exempt from the second semester exam in that course.  
 
MISSING WORK POLICY 
Days missed equals number of days student has to make up work. For example, if a 
student misses one day of school then he/she will have one day to make up the 
work.  
 
School activity absences do not exempt students from meeting deadlines for 
assignments and/or tests. Students that are absent due to a School Activity are 
expected to have assignments and tests completed on the date assigned or on the 
date of arrival back to class (expectation to be determined by the teacher). 
Exceptions to this policy may be given by the administration if the Student Activity 
requires the student to be off campus for more than one full day. Students are 
encouraged to speak with their teachers before the planned activity.  
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LATE WORK POLICY 
Teachers are not required to accept any late work from students.  However, if 
missing work is accepted, students will be awarded a maximum of 50%. Work turned 
in later than one week after the initial deadline will not be accepted.  
University Christian School Diploma Requirements 
Note: 25 hours of Ministry/Community Service is required for students each 
year in order to receive 100 hours of total service before earning a UCS 
Diploma. Core course enrollment is a requirement each year for all UCS 
students. Core courses include English, Math, Bible, Science and History.        
 
College Prep       College Prep Honors
    
27 Total Credits      27 Total Credits   
2.0 Cumulative GPA      3.25 GPA (core)  

Minimum 8 Honors classes including 
2 AP (effective Class of ’19). 

        
Bible (1 credit per enrolled year)                 Bible (1 credit per enrolled year) 
 
English (4 credits)      English (4 credits) 
English I, II, III, IV      Honors English I, II, III and 

AP English Literature/Comp 
or Dual Enrollment LIT 2000 
or Dual Enrollment ENC 
1101 or 1102 

 
Social Studies (4 credits)          Social Studies (4 credits) 
World Geography                                          Honors or AP Geography 
World History       Honors World History 
American History      Honors American History 
Government/Economics      AP American History 

       Honors Government/Econ 
     
Science (4 credits)      Science (4 credits) 
Biology        Honors Biology 
Chemistry       Honors Chemistry 
Marine Science       Anatomy  
Anatomy       Marine Science 
Environmental Science      Honors Env. Science 
        AP Biology  
 
Mathematics (4 credits)     Mathematics (4 credits) 
Algebra I       Honors Algebra I 
Geometry       Honors Geometry 
Algebra II       Honors Algebra II 
Pre-Calculus                   Pre-Calculus 
Advanced Algebra      Advanced Algebra 
        Calculus or Statistics 
Practical/Performing Arts (2 credits)    
Painting & Drawing,                Same 
Computer, Speech, Graphic Design, 
Photo, Commercial Art, AP Art     
 
H.O.P.E. (1 credit)                               
Personal Fitness / Life Management    Same 
 



33 

 

 

Foreign Language (2 credits)       
Spanish I       Same 
Spanish II  
 
Additional Electives (2 credits)  
   
University Christian School- Middle School Courses 
7th Grade         
English 7                    
Bible                                
Life Science                                
History 7 
Pre- Algebra                    
Study Hall 
Elective 
                       
8th Grade 
English 8                    
Bible                                
Physical Science 
History 8                                       
Algebra 1 (a grade of 80 or above must be achieved in order fort he student to move 
ahead to Geometry during the 9th grade year) 
Study Hall 
Elective 
* HS math credit for MS students will be only be awarded as high as Geometry. All 
advanced students taking Geometry as an 8th grade student must still meet the four 
years of required math courses at the HS level.  
 
 
Explore Electives 
P.E. 
Spanish                                         
Painting/Drawing                                                                                                                               
Introduction to Performing Arts 
Band 
Science, Technology, Engineering & Math 
Study skills                                                               
  
*Advanced Classes are determined by the following: 
Grades from previous year,  
TerraNova Test scores/FCAT testing 
Teacher Recommendation. 
 
UCS Advanced Program & Honors Course Criteria 
In an effort to improve and maintain the quality of the Honors and Advanced 
Placement Courses offered at University Christian School, the following guidelines 
and criteria have been established: 
 
Qualifications for entering Honors/Advanced Classes 

• Teacher Recommendation and support 
• Acceptable scores, defined as above average to high achievement, on 

PSAT/ACT/SAT/TerraNova standardized achievement tests.  
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• Recommendation from the Dean of Students supporting behavior that is 
conducive to promoting and supporting a strong learning environment.  

• History of high performance and achievement in core academic courses with 
demonstrated work ethic consisting of turning in completed assignments on 
time, class participation, working to full potential, showing initiative and 
seeking help when needed. 

• Minimal concerns with attendance and tardy related issues.  
• Qualification for honor courses is by each subject; therefore, some students 

may qualify in one particular discipline and not another.  For example, a 
student may meet all qualifications for honors English but may not meet the 
requirements for an honors mathematics course. 

 
Criteria for Remaining in Honors/Advanced Placement Courses 
All advanced level students will be required to maintain semester grades at or above 
the 77% level in all honors courses. Furthermore, students should maintain an un-
weighted cumulative GPA of 3.25 or higher in core academic coursework (including 
Foreign Language courses). Failure to meet these academic standards will result in 
the removal from the advanced program and all honors courses, with the 
understanding that the students may re-apply for admission into the program after a 
one-semester absence.  Furthermore, Dual Enrollment and Advanced Placement 
courses come with a raised expectation for attendance. Excessive absences in the 
courses will impact student performance and therefore, students may be removed 
from the courses. Finally, discipline for cheating and plagiarism will not be tolerated. 
Only one warning will be extended in either of these areas. Multiple disciplinary 
actions in either area during the course of a student’s academic career will result in 
the removal from the advanced level program.  
 
Students with an average of 80% or higher may take the College Board AP Exam 
which is offered in May at no charge. If a student has an average of 79 or below, the 
student must pay the fee associated with the AP exam.  A passing score on this 
Exam will enable the student to receive college credit while in high school. The 
requirements for taking AP classes are: 

· Recommendation by Guidance Director and Teachers 
· High SAT/ACT scores or standardized testing scores 
· Approval of Principal 
· Grade Point Average 

 
AP classes are weighted 1.0 full grade point. High school honor courses are 
weighted an additional 0.5 points. A grade of “F” is not affected by this weighted 
scale.  The following classes are considered weighted at University Christian School:   
Honors English 9th, 10th, 11th  , Honors World History (10th) ,  
Honors American History (11th) , Honors American Government / Economics (12th), 
Honors Biology, Honors Chemistry , Honors Environmental Science, Honors 
Anatomy, Honors Algebra I and Algebra II , Honors Geometry, Honors Pre-Calculus 
Honors Statistics and/or Honors Calculus, AP American History, AP English 
Literature, AP Biology, AP Art, AP Human Geography and AP Psychology. 
 
 
DUAL ENROLLMENT  
UCS proudly partners with Southeastern University and Grand Canyon University to 
provide students with dual enrollment opportunities. Students are required to meet 
the established course prerequisites provided by the college/university in their course 
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descriptions in the current college catalog. UCS students are eligible to take two 
Dual Enrollment Course through SEU/GCU online per semester. All other Dual 
Enrollment courses must be taken on campus.  
 
Furthermore, all students enrolling in college credit general education courses must 
have a 3.0 cumulative GPA and possess a qualifying ACT, SAT or PSAT test score.  
 
Students enrolled in dual enrollment will be limited to a maximum of two (2) college 
courses or 8 credit hours per term, unless approved by the Upper School Principal. 
UCS will cover the admission coast ($25) of one Dual Enrollment course per student 
per semester. All text books and additional enrollment fees beyond the one course 
are the responsibility of the parent and must be paid in full prior to enrollment.  
 
*Work completed in college will be used for GPA ranking and will count as an honors 
course with a weight of a full point. 
 
 
DUAL ENROLLMENT REQUIREMENTS 
Senior or junior classification students, 16 years or older, who submit an application 
verifying the following may be admitted to the college credit dual enrollment program: 
 

1. A high school counselor’s signature verifying completion of all required 
course work up to the junior year and an un-weighted minimum grade point 
average of 3.0 for college credit. 

2. All students enrolling in college credit general education courses must 
possess a qualifying ACT, SAT or PSAT examination score.  

3. Completed and submitted application to SEU Dual Enrollment Program. 
4. Signature of parent or guardian approving student participation. 

 
DUAL ENROLLMENT COURSE CREDIT 
Students enrolled in the Dual Enrollment Program earn both high school and college 
credit through their coursework.  Students will receive credit on their UCS transcript 
once an official transcript is received from the college/university. It is the 
responsibility of the student to provide the Registrar’s Office with a copy of their Dual 
Enrollment College Transcript.  Because students are receiving high school credit for 
the courses they are completing, regular tuition, behavior, academic and attendance 
policies apply.  Furthermore, all dual enrollment students must take a minimum of 
one high school English course per year on campus to meet the UCS graduation 
requirement.  
 
 
PROMOTION/CLASS PLACEMENT 
Seventh - Eighth Grades 
Promotion in Middle School will be based on the following criteria:  

• Students must pass English and the grade level Math. 
• Passage of two of three major subjects (Science, History and Bible) will be 

required.  
• Adherence to all attendance criteria 

Students advancing from eighth to ninth grade must have achieved a 2.0 GPA. Any 
family desiring their middle school student to be retained for reasons not related to 
academic failure must begin the process by first writing a letter of request to the 
Upper School Principal. Final determination will be made by the administration. 



36 

 

 

 
 
All middle school students will be placed in a math class for his/her grade level 
(seventh graders – Pre-Algebra; eighth graders - Algebra I). Any students enrolled in 
Pre-Algebra with scores below 70% will be required to take remediation courses in 
the OLA Summer School program. All students enrolled in Algebra I will be required 
to earn a grade of 80% or higher in order to earn a high school credit and move 
forward into the next level of math progression in 9th grade. Students not meeting this 
requirement will be required to retake the course in its entirety during their freshman 
year.  
 
Ninth-Twelfth Grades 
Promotion will be based on credits earned (adherence to the attendance policy does 
play a role in credits earned and promotion).  Every student must achieve a 2.0 
cumulative GPA on a 4.0 scale to graduate.  Summer school will count toward a 
student’s GPA and credit total. 
 
SCHEDULE CHANGES 
Students may request a schedule change within the first week of each new 
semester. Schedules will be changed with parent and administrative approval.  
 
SUMMER SCHOOL 
Students may be required to attend UCS summer school to retake any courses 
failed. Summer school will count toward the needed credits, GPA to be promoted 
and for classification in the next grade level. Students are allowed to take only two 
credits during summer school. Failure to attend summer school when noted as a 
requirement may impact a student’s ability to return as a student the following year.  
 
SAT/ACT  
The Guidance Office provides information on registering for college placement tests. 
The PSAT-10 is given each spring to all sophomores. The PSAT NMSQT is 
administered to juniors whose PSAT-10 scores may allow them qualify for the 
National Merritt Semi-Finalist Award. Additionally, students are required to take the 
SAT or ACT once during their junior and senior year.   
 
STANDARDIZED TESTING 
The Terra-Nova 3 Achievement Test will be given annually to students in grades 7-9. 
Scores will be mailed home in June. The school maintains a copy of the scores in the 
student’s cumulative folder.  Tenth grade students will take the PSAT and 11th grade 
students will be issued the ASVAB. 
 
HOME SCHOOL CREDITS 
University Christian School does not validate credits earned for high school 
graduation through home school programs.  Credits earned through home school 
must be validated by a home school agency for UCS to accept them toward a 
student’s high school transcript. A home school student that enrolls at UCS will be 
required to provide the school with all documents verifying bona fide credentialing of 
home school organization and the validating of all credits earned.  All documents will 
become part of the student’s cumulative record and will remain with the school until 
such time the student leaves UCS via graduation or transferring to another 
institution.  A home school student’s transcript from UCS will reflect validated home 
school credits and credits earned from UCS. Home school credits will not be 
considered when determining graduation honor awards.  
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ON-LINE COURSES 
University Christian School will accept credits earned through an accredited college 
or university via online methods.  UCS will also accept credit earned through Florida 
Virtual School.  However, the student’s eligibility for taking the FLVS courses must 
be approved by the guidance department in order for credit to be accepted. Courses 
offered by UCS via a traditional classroom setting or through the Online Academy 
will not be accepted or approved through FLVS. Students attending UCS that receive 
Step Up or McKay will need to speak with the Guidance Director before signing up 
for an on-line class as some classes have an impact on the scholarship amounts. 
 
EXTRA-CURRICULAR ACTIVITY ACADMEIC EXPECTATION & PROBATION 
Students participating in extra-curricular activities must maintain a 2.0 GPA on a 4.0 
scale. Students who fail to meet this requirement will be placed on probationary 
status at the end of the semester and will be excluded from extra-curricular activities. 
Some teams/organizations may have more than a 2.0 GPA requirement. A student 
with two grades at the failing level in one nine week’s period, may be placed on 
probation from participation in extra-curricular activities by the administration.  
 
TUTORING AND GRADE ASSISTANCE 
UCS provides an online grade reporting system, Schoology. In addition to this 
valuable tool, teachers are available by appointment from 3:15 to 3:45 to provide 
academic assistance. 
 
GRADUATION HONOR AWARDS 
UCS rewards students for excellence in the classroom every year at graduation.  
Awards and calculations are determined using the weighted GPA formula for all 
completed course work. The following are required of eligibility for honor awards: 
1. Only full-time UCS students are eligible for graduation awards. 
2. Student must have completed at least two years of their high school career at 
University Christian School.   
3. Students gaining credits from being enrolled full time in the Online Academy, or 
those graduating early, are not eligible for Salutatorian and Valedictorian Honors. 
Home school grades will not be considered when determining the awards.   
4. International students’ grades will be calculated and translated using the UCS 
weighted scale and model. Only those international students who have attended 
UCS since their Sophomore year will be eligible for consideration.  
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VIII.  UNIFORM POLICY AND STUDENT DRESS CODE 
STANDARDS 
 
TRADITIONAL UNIFORM  
Uniform and dress down attire should promote modesty and neatness in a Christian 
environment. The University Christian School administration and faculty reserves the 
right to use discretion in monitoring and enforcing this standard.  
 
Students are required to wear uniforms purchased from The U-Store each day.  
 
Each garment must be neat in appearance and worn in a manner that fits properly 
without being too tight, too short or too loose. School administration will be the final 
authority on neatness and appropriateness of garments.  
  
The administration recognizes there will be cases in which specific alterations will 
need to be made in order for uniform garments to fit properly. Alterations are not 
permitted unless approved by the U-Store staff and school administration. Patches 
over a designer brand or wearing non U-Store apparel resembling uniform garments 
is prohibited.  
 
Girls may wear shorts under their uniform dress or skirt.   
 
Students who are out of dress code may not be allowed to attend classes until dress 
code regulations are met.  
 
FRIDAY SPIRIT DRESS DOWN UNIFORM 
Each Friday, students in grades PreK-12th grade are permitted to participate in a 
school-wide spirit dress down day. Spirit dress down day allows for students to wear 
non-collared UCS t-shirts purchased from the U-Store, official UCS athletic team t-
shirts and/or other school sprit shirts approved by the athletic director and 
administration. Spirit wear is to be worn in conjunction with the uniform bottom and 
may be untucked. Hoodies are not permitted and are deemed inappropriate for our 
academic setting. Students not wishing to participate in sprit dress down days should 
remain in traditional school uniform dress. 
 
OUTERWEAR POLICY   
Any garment that is worn on the outside of the uniform will be considered outerwear 
and is considered part of the UCS school uniform. Outerwear is meant to cover a 
school approved uniform top (which must be worn daily).  This includes, but is not 
limited to: sweaters, jackets, windbreakers, coats, sweatshirts, etc. Outerwear 
garments worn individually with no uniform top is a violation of UCS dress code 
policy. 
 
All outerwear worn inside the school building, must be purchased from the U-Store or 
from the athletic department. Sweatshirts purchased from the U-Store may be worn 
over a collared uniform shirt as outerwear. 
 
University Christian School letter jackets and jackets issued by the school for athletic 
or extra-curricular activities will be permitted as well.  School organizations are 
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permitted to sell hooded sweatshirts; however, students will not be allowed to 
wear hoodies during school hours.  
 
** Outerwear that is not purchased from the U-Store or through the school approved 
process will not be permitted to be worn in the building. ** 
 
Students that enter the building wearing outerwear that is not permitted will be 
subject to disciplinary action. Non-school approved outwear should be kept in the 
students book bag or locker and not be visible while inside the building. All non-
approved outerwear worn by Upper School students should be removed immediately 
upon entering the building. All Lower School students wearing non-approved 
outerwear garments may remove their items once arriving to their homeroom class. 
All non-approved outerwear worn on campus will be confiscated and may only be 
reacquired from the administrator’s office by the student or parent. UCS is not 
responsible for the loss or damage of non-approved outerwear collected on campus.  
 
GENERAL DRESS CODE REQUIREMENTS 

· Traditional uniform shirts are to fit appropriately and be tucked in at all 
times. The Island shirt and the Three-Quarter Sleeve Princess Blouse may 
be worn untucked. 

· Belts must be worn by students in 1st-12th grade. Belts should also promote 
modesty and neatness; therefore, belts must be one solid color from the 
following color scheme: Brown, navy, black, white, khaki, or gold 

· All school uniform bottoms will be sold with the appropriate length. Length 
alterations should not occur unless approved by the U-Store staff or 
administration. In the case of physical growth of a student over the course 
of the year, new bottoms may be required to be purchased.  

· Students are discouraged from adding visible tattoos to their bodies. All 
tattoos are to be covered during the academic day. School uniforms should 
always be worn to cover tattoos.   

· Extreme styles of hair, nails, make-up and accessories are to be avoided. 
Hair is to be a natural hair color. Hair should be kept neat and well-groomed 
at all times. Administration reserves the right to make the final decision 
regarding the acceptance of hair styles. 

· Girls in PreK-4th grade are not to wear makeup to school. 
· Females may wear earrings in their ears only. No other visible body piercing 

is allowed. Visible ear or body piercings will NOT be permitted for males. 
· Open toed or open back shoes are not permitted. Flip flops, slides, croc 

style sandals and bedroom slippers are not allowed to be worn. 
· Leggings may be worn by female students only as an addition to the 

uniform. Leggings must be a solid color from the following: black, grey, 
khaki, white, gold or navy. 

· Socks should be worn for comfort and should not draw attention as a 
personalization to the school uniform. Extreme fashions are not permitted.  

· Students must never be barefoot on campus – inside or outside of any 
school building. 

· Whenever UCS students are not required to wear the school uniform but 
are on campus anytime, or attending or participating in a UCS function off 
campus, they are to dress neatly, modestly, non-offensively, and 
appropriately for the occasion. Girls’ dresses, skorts, and shorts should not 
be shorter than mid-thigh and should fit appropriately when sitting or 
standing.  Thin straps tops, strapless tops, crop tops, or bare midriff tops 
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may not be worn. Young men are to wear a shirt at all times while on 
campus. Non-complying students will be sent home, if deemed necessary.  

The school administration will have final authority on all uniform matters including 
what is deemed appropriate and modest. Upper and Lower School students not 
meeting the UCS Dress Code and Uniform Policy will not have the privilege of 
attending class until the dress code standard are met which may require parent 
provision of appropriate attire. All dress code standards will be enforced for athletic 
events and school sponsored functions. 
 
BOYS HAIR /FACIAL HAIR POLICY 
Students are expected to be well groomed at all times (the administration will be the 
final authority for constituting appropriate hair and hair designs). Hair may not serve 
as a distraction to the learning environment. 
 
Hair must also be kept cut so that it is: 

§ Well groomed and neat/professional in style, cut and appearance 
§ Off the collar 
§ Out of the eyes and off the eye brows 
§ Does not completely cover the ears 
§ Pony-tails, mohawks, corn rows, dreadlocks, and hair designs including 

shaved shapes or character are all considered extremes and are not 
acceptable. 

Those students out of compliance with the hair policy will be face disciplinary action. 
 
Facial hair, including beards, mustache and goatees are not acceptable. Students 
should remain clean shaven each day.  
 
Those students not in compliance with the facial hair policy will be required to correct 
the issue immediately so that they are allowed to return to the academic classroom 
setting. Corrective action may include shaving on campus with the purchase of a 
disposable razor or being sent home with parent notification until the appropriate 
corrections are made.  
 
HEADWEAR 
Females are allowed to wear headbands (in brown, navy, gold, white, khaki, UC 
plaid) as part of their uniform. Headbands should not draw individual attention to the 
school uniform and should not exceed 2.5 inches in width. Bandanas, hats and other 
head coverings are not to be worn in the building.  
 
PICTURE DAYS 
Fall Pictures: Pictures will be taken for yearbook purposes only.  Students should 
report to school in their uniforms for fall pictures. 
Spring Pictures: Made available for Lower School students only. Pictures will be 
made available for parents to purchase. Students should report to school in their 
uniforms. 
 
FIELD TRIP DRESS CODE  
School uniforms should be worn on all off-campus trips, unless permission for an 
alternate dress (to be determined by the administration) is given. 
 
PHYSICAL EDUCATION UNIFORMS 
Bridge Academy students will dress-out for Physical Education. The remainder of the 
day, students in Bridge Academy must meet the uniform policy.  
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Upper School students who begin the day in PE/HOPE should arrive to school in 
traditional uniform and may change to their PE clothes upon arriving at the locker 
room. 
 
UPPER SCHOOL FORMAL DRESS CODE 
(Junior-Senior Formal, Homecoming Court, Graduation, Baccalaureate  & 
Award/Induction Ceremonies for UC students and invited guests)  
 
Boys 	 	 	  

§ Tuxedo or suit.   
§ Dress clothes, which include shoes, socks, pants, belt, and long sleeve 

oxford shirt. For some events, a jacket and tie may be required. 
§ Ear rings may not be worn. 

 
Girls 

§ Long or short dresses (no two piece dresses allowed) 
§ Dress length and slits must not be higher than 2" above knee when kneeling 
§ Dresses must not fit too tightly 
§ Dresses should not be low in the front as to show any cleavage 
§ Backless opening must be no lower than the natural waist-line 
§ Shoes with heels at an appropriate height for the occasion and venue. 

 
CHANGE OF CLOTHES FOR PRESCHOOL/KINDERGARTEN 
All PreK-K5 children must have a change of clothes in their book bags at all times. It 
is very upsetting for a child to be sick or have an accident and not have a change of 
clothes available. The emergency change of clothes does not have to be from the 
uniform dress code. 
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IX. ATTENDANCE  
 

ATTENDANCE POLICY 
In order for University Christian School to maintain high academic standards, the 
following policies have been adopted to strongly discourage unnecessary absence 
and tardiness during the school year. The school calendar affords many vacation 
days and parents are encouraged to take their vacation and family trips during 
scheduled school holidays. 

 
Students should be present every day to be in good standing with the school, 
however, we recognize that students may become ill or have extenuating 
circumstances that would cause them to be absent.   
 
ABSENCES 
All student absences should be accompanied with a doctor’s excuse, parent note or 
an e-mail from a parent or guardian sent to the Upper School Office / Lower School 
homeroom teacher. Direct written notifications may be made via email using the 
email address attendance@ucsjax.com.  
 
College Visits: Two days are allowed for sophomores and juniors, and three days are 
allowed for seniors to visit colleges. Students should follow procedures for Parent 
Initiated Absences to secure permission for college visits. 
  
Upper School students with more than 12 absences in a semester or 24 absences in 
the school year will be considered to be in violation of the attendance policy and may 
not be awarded credit for that class (based upon Administrative review). A tardy to 
class of 15 or more minutes results in an absence. Absences for health related 
reasons will be evaluated by administration on a case by case situation. Dual 
Enrollment and Advanced Placement courses come with a raised expectation for 
attendance. Excessive absences in the courses will impact student performance and 
therefore, students may be removed from the courses. 
Lower School students may not exceed more than 24 absences within a year. 
Students with more than 24 absences may jeopardize their ability to be promoted to 
the next grade (based upon Administrative review).  
Students receiving financial aid (in the form of in-house aid or scholarships through 
Step-up for Students or McKay) who miss ten consecutive days of school without 
communication to appropriate school office will be automatically removed from 
enrollment as a student at University Christian School. In addition, notification of 
withdrawal will be provided to the financial aid provider.  
 
Excessive absences may result in dismissal from school. 
 
A student must be in attendance for a minimum of 4 periods on the day of a game, 
performance, practice, or event to be eligible to participate. 
 
CLOSED CAMPUS POLICY 
UCS operates under a “closed campus” policy.  Once a student arrives on campus in 
the morning, he/she is not to leave until dismissal.  Furthermore, students should not 
be in the parking lot during the day for any reason without permission or approval 
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from administration. Students leaving campus are required to present an approved 
letter from their parent/guardian to the receptionist upon early sign-out. 
 
LOWER SCHOOL TARDY POLICY 
It is important for our learning environment that students arrive to school on time and 
that they remain on campus for the full day. Arriving late and leaving early is a 
distraction and disruption to the learning process. The best practice for students to 
be in class at 7:55 a.m. Students are considered tardy at 8:00 a.m. 
We recognize that there are times when you must schedule a medical or dental 
appointment during the school day; therefore, each student will be allowed 5 tardies 
or early release days, per semester, if a note or e-mail is sent to the homeroom 
teacher.   
 
Consequences for unexcused tardies:  
10 unexcused tardies  Letter from administration 
13 unexcused tardies  Conference with administration 
15 unexcused tardies  Probation and/or Dismissal 
 
Medical or dental appointments with a note from the medical office will be the only 
excused tardy. Running late or heavy traffic are not usually an excused tardy. 
 
LOWER SCHOOL EARLY DISMISSAL OR EARLY RELEASE 
If your child needs to be dismissed from school, a note should be sent to the 
classroom teacher.  The note should clearly state who will pick up the child and at 
what time.  A note should be signed and dated by a parent or guardian.  For the 
protection of your child, it is imperative when picking him or her up early from school, 
that you produce a picture ID. 
 
Also, when someone other than yourself is picking up your child, a written note with 
your signature is required.  In case of an emergency, a phone call will be acceptable.  
A sign-out sheet is kept in the office to confirm time, date and person picking up the 
student.   
 
Your child’s safety is of the utmost importance to us and we are endeavoring to 
secure a safe environment for them and peace of mind for you. 
 
To provide a smooth and safe end of the day for all of our lower school students, 
students will not be dismissed through the Front Entrance or the Extended Programs 
Office from 2:30-3:00.  Following 2:30 p.m. all students will be dismissed through 
regular car pool procedures.  
 
UPPER SCHOOL TARDY POLICY 
Tardies are disruptive to the educational process and also have an adverse effect on 
your child’s learning.  
 
Late Arrival Tardies: 
Late arrival to the school day and/or late arrival to the start of a second through 
seventh period class is a disruption to the learning environment and will be handled 
as follows: 

6th and 7th Tardy: After School Dean’s Detention 
8th and 9th Tardy: 1Hour Saturday School 
10th – 11th Tardy: 3 Hour Saturday School 
12th Tardy: Conference with Administration and In-School Suspension 
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When students are tardy, they are required to receive a pass from the Upper School 
office that gives them admission into class.  Students arriving to class more than 15 
minutes late will receive an absence for the period.  
 
Excessive tardies may result in dismissal from school.  
 
 
UPPER SCHOOL EARLY DISMISSALS OR EARLY RELEASE 
Students who wish to be dismissed early for any reason must bring a note signed by 
a parent to the Upper School office at the time of checkout. Parents who do not send 
a written note or email must sign out the student in person or by fax.  
 
*Please note that an early dismissal, although approved, may still constitute a 
student absence.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



45 

 

 

 
 

X. DISCIPLINE 
 
It is a privilege and not a right for students to attend University Christian 
School. The school reserves the right to dismiss any student and/or 
family who does not cooperate with any phase of the educational 
program and process, be it curricular or extracurricular, or whose 
attitudes and actions are not in harmony with the aims and ideals of the 
school. The administration of University Christian School has full 
discretion in the discipline of students, including the issuing of 
detentions, Saturday School, suspension, and expulsion from the 
school for conduct deemed by the school to be improper, regardless of 
where the incident giving rise to such discipline occurs. Any family that 
is not supportive of the philosophy of the school may be requested to 
withdraw from the school. The use of corporal punishment will not be 
utilized by the UCS faculty and staff. 
 
ASSERTIVE DISCIPLINE (CHAMPS) 
The assertive discipline process is designed to provide clear expectations and 
immediate consequences for all students who violate policies as well as teach life-
long lessons for appropriate behavior. UCS follows a progressive approach when 
administering disciplinary consequences, based upon the premise that fair and 
reasonable sanctions will be given to students based upon the severity of their 
infraction and the number of infractions.  Our goal is to provide direction and support 
for all students so that they can contribute positively to our Christ-centered 
environment. Below is a list of sanctions that can be used in the disciplinary process.  
UCS reserves the right to rule on each incident on a case-by-case basis and may 
deviate from the guidelines to best serve the student and the school community.  
 
CONTRITION 
In cases where severe discipline (expulsion, suspension) would result from a 
student’s actions, the student has an opportunity for mercy and grace through 
contrition.  Contrition is therefore defined as a student’s “recognition of and 
repentance for sin.” University Christian School cannot presume to know who is truly 
contrite and who is not.  Therefore, for the purposes of determining contrition, a 
student is considered contrite if he or she confesses wrongdoing before being called 
to accountability by the office or by any other adult school personnel.  Any student 
confession must be made to a school administration official.  Simply telling a teacher, 
coach, or other school representative does not qualify.    
 
In short, it is assumed that students do not become repentant from the classroom to 
the office because of “grieving for sin” but rather because of “grieving for being 
caught”.  Therefore, once a student is called to account for their actions, contrition 
(administrative mercy) is no longer available as it relates to disciplinary penalty.  
 
Once enacted, however, contrition means that a measure of grace may be extended 
for the student.  Whatever the punishment, contrition must include: 
 

1. Disciplinary probation for not fewer than two semesters.  
2. Probationary contract between the school, student and family.  
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3. Professional counseling/discipleship. 
 
 

UPPER SCHOOL INFRACTIONS AND CONSEQUENCES 
The administration reserves the right to determine what is a major and minor offense 
depending upon the severity of the infraction. 
 
Class 1:  Minor infraction   
Consequences:  Verbal Reprimand, Classroom or Dean’s Detention, Parent 
Conference or Saturday School.  
 
Minor infractions are any minimal actions that disrupt the educational process such 
as talking, disrupting class, or minor violations of handbook policy such as dress 
code violations.  
 
Class 2: Minor to intermediate infraction  
Consequence: Dean’s Detention, Parent Conference, Saturday School, In School 
Suspension, or Suspension.  
 
Multiple Class 1 infractions may be viewed as a Class 2 infraction.   
 
Other infractions that would be deemed intermediate include: disrespect, 
insubordination, horseplay, truancy, cheating, profanity, out of area, public display of 
affection (including but not limited to hugging and kissing on campus or during a 
school sponsored event) or other actions as determined by the faculty and 
administration. 
 
Class 3: Major infraction  
Consequence: 1-5 Days Out-of-School Suspension and or recommendation of 
expulsion from school. At any time, a class 3 offense has occurred, the 
administration may recommend expulsion of the student. 
 
Major infractions include any offenses accumulated beyond the consequence of 
three Saturday schools as well as major offenses such as: truancy, profanity, 
disrespect, fighting, public display of affection (including but not limited to hugging 
and kissing on campus or during a school sponsored event) drug and alcohol abuse, 
plagiarism, cheating, defiance, stealing, misuse of the technology network and/or 
utilization of VPN software, bullying, gambling, pornography, sexual harassment, 
vandalism or other major offenses as deemed by the administration.  
 
Acts of immorality on or off campus will result in expulsion or dismissal from school 
including: alcohol use, drug possession (including marijuana) or use and /or drug 
paraphernalia. Inappropriate use of the internet may also be grounds for dismissal. 
 
Class 4: Major infraction  
Consequence: Extended Suspension or Expulsion   
 
Major infractions include any offenses accumulated beyond the consequence of 
three Saturday schools as well as major offenses such as: truancy, profanity, 
disrespect, fighting, drug and alcohol abuse, plagiarism, cheating, defiance, stealing, 
bullying, gambling, pornography, sexual harassment, vandalism, possession of 
weapons, illegal substances, alcohol, bomb threat, general verbal threats to 
teachers/students.  
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Consequences will be a suspension and/or a recommendation for expulsion. 
 
Acts of immorality on or off campus may result in expulsion or dismissal from school 
including:  alcohol use, drug possession or use and or drug paraphernalia.  
Inappropriate use of the internet may also be grounds for dismissal. 
At any time one major offense may result in a recommendation of expulsion.  If the 
first offense is severe enough, a recommendation for expulsion may be warranted. If 
the infraction represents a violation of the law, legal authorities will be notified. 
 
Student Employment Policy: Many students maintain part-time employment during 
the school year. Maintaining a job is viewed as a great learning experience for 
students and preparation for future careers and employment. UCS asks that student 
employment meet the following criteria: 

• The student employee obligations should not interfere with the day to day 
expectations of a student or his/her academic demands, qualifications and 
expectations. 

• The student employee obligations should never impact student attendance.  
• The employer/corporation should not possess practices or enforce duties 

upon students that directly clash with the UCS code of conduct, student 
lifestyle expectations or the UCS Statement of Faith (for example, Hooters, 
Strip Clubs and Bars are all in direct opposition to the UCS code of student 
conduct).  

 
LOWER SCHOOL INFRACTIONS AND CONSEQUENCES 
Administration reserves the right to determine what is a major and what is a minor 
offense depending on the severity of the infraction.  
 
Class 1:  Minor Infractions 
 
Consequence: verbal warning, loss of privileges, time out, detention to be served 
during recess, lunch or after school. 
 
Minor infractions are any minimal actions that disrupt the educational process such 
as disobedience, excessive talking, disruptive behavior, excessive tardies, 
horseplay, chewing gum, loud and disorderly in the hallway, teasing or harassment, 
bad manners, passing or writing notes in class, failure to complete homework and 
dress code violations.  
 
Class 2: Minor to Intermediate Infractions 
Minor to major infraction – consequence: Parent Conference, Saturday School 
($25.00) or In School Suspension (ISS) 1-3 days at $35.00/per day for individualized 
supervision.  Bridge Academy may be assigned ISS or a Saturday School to be 
served on Saturday mornings, or any other actions as determined by the faculty and 
administration. 
 
Class 2 infractions may include any excessive minor offenses.  Other infractions that 
would be deemed intermediate include: truancy, profanity, inappropriate 
touching/language, disrespect to faculty/staff member or other adult, threatening 
another person, biting or hitting (preschool to K5), cheating (also, grade of zero may 
be given), damage to school property, staff property, or student, defiance, forging a 
parent’s signature or repetitive/extreme Class One offenses.  
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Class 3: Major Infractions  
Major infractions or an accumulation of minor infractions- Consequences may 
include any class one or two consequence, 1-5 days of Out-of-School Suspension 
and/or recommendation of expulsion from school. (At any time a class 3 offense has 
occurred, the administration may recommend expulsion of the student.) 
 
Major infractions such as: Extreme Class One/Two offenses, disobedience, 
hitting/biting with malice (1st-6th grade), temper tantrums, running away from an adult, 
disrespect, fighting, drug and alcohol abuse, plagiarism, cheating, defiance, stealing, 
bullying, gambling, pornography, sexual harassment, vandalism, possession of 
weapon, or other major offenses as deemed by administration.  
 
Class 4: Major Infractions  
Major infractions resulting in a recommendation for expulsion per semester 
(Accumulation of infractions or one or more major infractions) 
 
Major infractions include any offenses accumulated as well as major offenses such 
as: disrespect, fighting, drug and alcohol abuse (including marijuana), cheating, 
defiance, stealing, bullying, gambling, pornography, sexual harassment, vandalism, 
possession of weapons, illegal substances, alcohol, bomb threat, general verbal 
threats to teachers/students. Consequences will be a suspension and a 
recommendation for expulsion.  
 
Acts of immorality on or off campus may result in expulsion or dismissal from school 
including: alcohol use, drug possession or use of drug paraphernalia.  Inappropriate 
use of the internet may also be grounds for dismissal.  
 
At any one time – one major offense may result in a recommendation of expulsion.  If 
the first offense is severe enough, a recommendation for expulsion may be 
warranted. If the infraction represents a violation of the law, legal authorities will be 
notified.  
 
 
DEFINITIONS 
 
Sexual Harassment 
Definition - Sexual harassment is unwelcome sexual advances, requests for sexual 
favors, and other verbal or physical conduct of a sexual nature and when submission 
to or rejection of this conduct explicitly or implicitly affects an individual’s 
employment, school environment and unreasonably interferes with an individual’s 
work performance or creates an intimidating, hostile or offensive environment. It is 
helpful for the victim to directly inform the harasser that the conduct is unwelcome 
and must stop.  
The victim should notify a teacher or school administrator as soon as possible. Note: 
All matters of sexual harassment will be handled with the utmost nature of 
seriousness and respect. This includes preserving anonymity as much as possible 
during the investigative process and protection from retaliation.  
 
Bullying 
The aim of every employee is to create an environment of genuine love and concern 
in a family setting, valuing others in Christ. UCS intends to create a safe and 
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respectful school environment free of bullying and harassment. Bullying will not be 
tolerated at University Christian School. Bullying is deemed a major infraction and 
will be treated as such, with penalties and disciplinary action subject to the 
consequences outlined for all Class 3 and/or 4 offenses.   
Any incident involving bullying (or even in which bullying is suspected) should be 
reported immediately by the parent or student. Reports must be issued in person or 
in writing via email to one of the following members of the school administration: 
John Sirmon, Upper School Dean of Students: johnsirmon@ucsjax.com 
Beverly Bandy, Upper School Principal: beverlybandy@ucsjax.com 
Jeleen DelValle, Lower School Principal: jeleendelvalle@ucsjax.com 
Definition – A person is bullied when he or she is exposed, repeatedly, to unwanted, 
negative, aggressive actions on the part of one or more school aged persons. 
This definition includes three important components: 

1. Bullying is aggressive and unwanted behavior involving negative actions. 
2. Bullying involves a pattern of behavior repeated over time. 
3. Bullying involves an imbalance of power or strength (such as physical 

strength, access to embarrassing information, or popularity) used to control 
or harm others. 

 
Specific Types of Conducts Constituting Bullying 
 
1. Verbal bullying including derogatory comments and inappropriate 

names. 
2. Physical bullying such as hitting, kicking, shoving and/or spitting. 
3. Social bullying through spreading lies/false rumors, exclusion, isolation 

or public embarrassment.  
4. Having money or other items taken or damaged by students who bully. 
5. Being threatened or forced to do things by students who bully. 
6. Racial bullying 
7. Sexual bullying 
8. Cyber bullying: bullying taking place using electronic technology. 

Electronic technology includes devices and equipment such as cell 
phones, computers, and tablets as well as communication tools 
including social media sites, text messages, chat, and websites. 
Cyberbullying includes and is not limited to mean or aggressive text 
messages or emails, rumors sent by email or posted on social 
networking sites, and embarrassing pictures, videos, websites, or fake 
profiles. 

All matters of bullying will be handled with the utmost nature of seriousness and 
respect. This includes preserving anonymity as much as possible during the 
investigative process and protection from retaliation. 
 
Cheating/Plagarism  
Definition – Cheating is defined as the act of lying, deception, fraud, trickery, or 
imposition.  Cheating is employed to create an unfair advantage, usually in one’s 
own interest.  
 



50 

 

 

Cheating will result in a grade reduction or zero and additional consequences 
outlined under the discipline policy. (Continued on next oage) 
                  
(Cheating Continued) 
Types of Cheating 

1.    Copying answers from another person’s homework.  
2. Copying from someone else’s test.  
3. Using notes during a test when not allowed to do so by the teacher.  
4. Obtaining the answers to the test ahead of time, either by taking a test 

key or asking a friend.  
5. Taking someone else’s idea for a project.  
6. Plagiarism – copying someone else’s work or words and not using your 

own.  
7. Using a phone or other electronic device to obtain answers.  

 
Hazing 
Definition - Hazing is defined as activities and various rituals on or off campus 
involving harassment, abuse or humiliation used as a way of initiating a person into a 
group, team or organization representing University Christian School.  
Hazing is prohibited by law and may be either physical (possibly violent), mental 
(possibly degrading), or verbal (continued embarrassment practices which may 
require students to perform acts that are in contrast to the philosophy of University 
Christian School. Students that engage in the hazing of other students will be subject 
to immediate disciplinary action that could lead to a loss of extra-curricular activity 
participation, suspension from school, and/or expulsion from University Christian 
School.  
 
CONSEQUENCES FURTHER DEFINED 
 
Classroom Teacher Detention 
A teacher detention may issued in the event that a student’s behavior is disrupting 
the classroom learning environment and the offense is at a Class 1 level. A teacher 
has the right to use his/her discretion to assign an after school detention up to one 
hour for a later scheduled day due to the infraction. Students are expected to fully 
comply with the teacher’s expectation that has assigned the detention. Students not 
following detention guidelines or who fail to serve a scheduled detention will 
conference with the Dean of Students and be assigned an After School Detention or 
Saturday School.  
 
After School Dean’s Detention 
After School Detention will take place after school from 3:20 p.m. to 4:15 p.m. on 
designated days. Students are expected to fully comply with the rules of detention 
and the school’s expectations during that period of time. Bridge Academy and Upper 
School students not following the detention guidelines or those who fail to serve a 
scheduled detention will be issued a Saturday School. 
 
Saturday School One-Hour Detention 



51 

 

 

Saturday school is held from 8:00 a.m. - 9:00 a.m. The student will be required to 
pre-pay a $25.00 fee at least 24 hours in advance to pay for supervision.  Saturday 
school may not be rescheduled. Students attending Saturday school detention will be 
required to be in UC dress code.  If a student misses a Saturday school, they will 
receive an in-of-school suspension (which incurs a $35 fee), and will not be refunded 
the Saturday school fee of $25. Please note that work detail may be assigned during 
Saturday school.  
 
Saturday School Three-Hour Detention 
Saturday school is held from 8:00 a.m. - 11:00 a.m. The student will be required to 
pre-pay a $25.00 fee at least 24 hours in advance to pay for supervision.  Saturday 
school may not be rescheduled. Students attending Saturday school detention will be 
required to be in UC dress code.  If a student misses a Saturday school, they will 
receive an in-of-school suspension (which incurs a $35 fee) and will not be refunded 
the Saturday school fee of $25. Please note that work detail may be assigned during 
Saturday school.  
 
In-School Suspension  
Students who are disciplined in this manner will be allowed to attend school but will 
be placed in a supervised environment for the whole day.  Students receiving in-
school suspension are required to make up all worked missed within one day. All 
students who have been issued an in-school suspension will not be able to 
participate in athletics (practice or games) or extra-curricular activities for that day. 
The fee for In-School-Suspension is $35 per day paid in advance at least 24 hours.  
 
Out-of-School Suspension 
Students who are disciplined in this manner are not allowed to come on school 
grounds on the specified dates. This includes athletic events (including traveling with 
a team), extra-curricular activities (including practice), or any other function related 
with the school. Students are not allowed to participate in any school sponsored 
activity during the suspension term (games, cheering, field trips, etc.) Students are 
allowed to make-up all missed assignments, including tests; however, credit will only 
be rewarded up to 65%. Students who have been suspended may lose the privilege 
of attending school sponsored events and/or field trips.  
 
Behavioral Probation & Contract 
Students who have or have had conduct problems during the current or previous 
year may be placed on behavioral contract in order to continue as a student at UCS. 
• Behavioral probation is initiated by the administration as needed. During the period   
  of behavioral probation, students must demonstrate significant improvement in their     
  conduct and adhere to all conditions set forth in the UCS Behavior Contract. Failure  
  to show marked improvement or adhere to the behavior contract will result in  
  students forfeiting the privilege of attending UCS. 
• Breaking a behavioral contract will lead to expulsion from school.  
• The purpose of behavioral probation is to motivate students to demonstrate self- 
  discipline and to provide guidelines for functioning within the school community in a  
  cooperative manner. 
• Behavioral probation is assigned for a period of time up to two academic semesters     
  after which the administration will assess students' behavioral progress to   
  determine if they may continue at UCS. 
• Consideration for admission of new students may be given under the terms of a  
  Behavioral Probation Contract if questionable behavior occurred at previous  
  schools or during the previous school year. 
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Expulsion 
Students who commit an offense that is deemed in gross violation of the Christian 
philosophy or who commit an excess of offenses will be removed from the school for 
the remainder of that school year and not allowed to be on campus for any reason, 
unless given special permission by administration. Students who are expelled will 
have expulsion placed on their records. If the parent desires to appeal the expulsion 
decision, they may do so in writing to the Administration.  The Administration will 
make a recommendation based on the appeal to the School Board for a final 
decision on the expulsion. Final decision from the School Board will be made in 
writing through the Head of School. The School Board decision is final in all 
expulsion matters.  
 
TOBACCO 
The use of tobacco of any sort is strictly prohibited on or off campus. This 
also includes but is not limited to vaping or any other form of an electronic 
cigarette. Students who do not adhere to this policy will face disciplinary 
action that is in accordance with a Class 3 or 4 violation. Administration 
reserves the right to determine final consequences.  
 
 
ZERO TOLERANCE 
University Christian School has a zero-tolerance policy for drugs or alcohol on 
campus (drugs include marijuana).  If a student has drugs or alcohol on campus, 
expulsion will be immediate and the authorities will be notified. Drug or alcohol use at 
school sponsored events or trips that are held off-campus will also result in 
expulsion.  
 
ALCOHOL/DRUG/MARIJUANA POLICY 
UCS views drugs and alcohol as products which students should refrain from 
possessing and/or consuming. God’s Word clearly instructs and teaches that our 
bodies are not ours and have been bought with a price. Therefore, we seek to honor 
God not only with our actions, but with our bodies and what we consume. Underage 
drinking, drug usage and possession and marijuana usage violates not only our 
religious beliefs and scriptural teaching (I Corinthians 6:19-20, 2 Timothy 4:5, 1 Peter 
4:7), but also violates federal law. Despite the recent legalization of medical 
marijuana by the State of Florida, UCS upholds our scriptural viewpoint and 
recognizes federal law-making possession and/or utilization a class 1 controlled 
substance violation. Therefore, medical and/or recreational usage of marijuana is 
prohibited for all UCS students. 
 
SCHOOL SEARCHES 
University Christian School reserves the right to search with or without cause any 
student, automobile, backpack, purse, locker, desk or electronic device for suspicion 
of illegal or unauthorized materials. 
 
Students who refuse to be searched may be recommended for expulsion and may 
be referred to legal authorities. 
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University Christian School prohibits the possession, on school property or at 
authorized school functions, of substances or objects which may threaten good 
order, discipline, decorum and public safety. Such materials or objects may include, 
but are not restricted to: 

1. Alcoholic beverages 
2. Illicit drugs 
3. Stolen property 
4. Weapons, either restricted or prohibited by law 
5. Any object which may be used as a weapon and which may cause 

serious injury 
6. Hate literature, racist material, pornography, etc. 

 
Students shall have no reasonable expectation of privacy in areas designated to 
them for storage of personal belongings on school property (i.e. lockers, offices, 
cubby holes, etc.), nor shall students have a reasonable expectation of privacy in any 
belongings they may transport onto school property in a bag or on their person (i.e. 
backpacks, purses, book bags, wallets, pockets, personal computers, I-Pads, 
cell/camera phones, etc.). 
 
 
DRUG TESTING 
UCS reserves the right to require any student to submit to a drug test with or without 
cause at the student’s cost. Students who refuse to submit to a requested drug test 
will be forced to withdraw. Student must be taken by a parent to be tested within one 
hour after leaving the school. Student drug test receipt must have the time/date on 
the test or the student will not be permitted back to school. Drug testing may be 
provided on campus or with administrative escort at the facility of testing. An 
approved test site for UCS is located at 12303 San Jose Boulevard, Jacksonville, FL 
32223, 288-0277. All results must be delivered to UCS by a facility employee in an 
officially sealed package and not delivered by a student or parent.  
 
UPPER SCHOOL CELL PHONES AND ELECTRONIC DEVICE POLICY 
All cell phones must remain on silent mode and stored out of sight during academic 
hours. Students may utilize cell phones during morning break and lunch hours.  
 
Any violation of the cell phone policy will result in a Saturday School and confiscation 
of the cell phone. Cell phones and electronic devices may be searched at any time 
with or without cause by the school administration. The administration reserves the 
right to treat all cell phone violations as a class 1, 2, 3 or 4 violation. 
 
LOWER SCHOOL CELL PHONES AND ELECTRONIC DEVICE POLICY  
Cell phones and electronic devices may not be used during school hours (including 
extended care) for any reason. All cell phones must remain off and stored in a 
student’s book bag.   
 
UCS is not liable for theft or damage to any cell phone or electronic device. 
 
IMMORAL ACTIONS  
In accordance with the Doctrine and Statement of Beliefs of University Christian 
School and University Baptist Church, along with the recognition of Biblical 
commands, no immoral conduct will be tolerated. The Bible strictly forbids such 
conduct including immoral actions as well as advocating for sinful behavior. The 
following will not be tolerated in any form and will constitute grounds for expulsion: 
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any actions of fornication, adultery, homosexuality, lesbianism, bisexuality and/or 
pornography. Furthermore, any form of deviant gender identity is incompatible with 
enrollment at University Christian School. Each of these are in direct opposition to 
our statement of faith and Biblical teachings as expressed in the following verses of 
scripture.  
 (Gen. 2:24; Gen. 19:5,13; Gen. 26:8-9; Lev. 18:1-30; Rom. 1:26-29; 1 Cor. 5:1; 
1Cor. 6:9; 1 Thess. 4:1-8; Heb. 13:4). 
 
PHYSICAL PRIVACY & SEXUALITY 

In light of the UCS statement of faith, statement on marriage and sexuality and 
Student Handbook, and in recognition of personal physical privacy rights and the 
need to ensure individual safety and maintain school discipline, this policy is enacted 
to advise members of the UCS community of their duties with regard to use of 
restrooms, locker rooms, showers, and any other school/church facilities where 
individuals may be undressed in the presence of others.  

Definitions  

Sex means the biological condition of being male or female as determined at birth. 
Member of the UCS community means any UCS/UBC employee, volunteer, student, 
parent, or visitor.  

Sincerely Held Religious Belief on Sexuality  

University Christian School’s sincerely held religious belief is that God wonderfully 
and immutably creates each person as either male or female, and that these two 
distinct, complementary sexes together reflect the image and nature of God (Genesis 
1:26–27). Rejection of one’s sex is a rejection of the image of God within that person.  

Policy  

Notwithstanding any other policy, UCS restrooms, locker rooms, and showers 
designated for one sex shall only be used by members of that sex.  

In any other UCS/UBC facilities or settings where members of the UCS community 
may be undressed in the presence of others (e.g., changing costumes during school 
theatrical productions), UCS shall provide separate, private areas designated for use 
by members of the school community based on their sex.  

UCS recognizes there may be instances where members of the UCS community 
experience disparity between their sex and their feelings about their sex. This 
disparity can motivate them to behave in ways contrary to God’s Word and His plan 
for their lives. UCS encourages members of the school community who are 
struggling with their sexual identity to seek help from their pastor and other trained 
professionals who might best assist them in clarifying and defining their sexual 
identity in accordance with God’s Word.  

UCS will at all times interact with members of the school community according to 
their sex. A member of the school community who wishes to express a gender other 
than his or her sex is understood to be rejecting the truth and the image of God 
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within that person. Biblical Christianity requires the body of Christ to compassionately 
dwell in the truth and assist those we love in doing the same (Ephesians 4:15).  

A member of the UCS community who openly and unrepentantly rejects his/her sex, 
either in or out 
of school, is rejecting the image of God within that person—behavior that dishonors 
the Holy Trinity and the Word of God. Such behavior constitutes a person’s failure to 
adhere to his/her commitment to abide by the behavioral standards established by 
UCS, which is cause for terminating his/her privilege of membership in the UCS 
community.  

To preserve the function and integrity of UCS  and to provide a biblical role model to 
members of the school community and the community-at-large, it is imperative that 
all members of the UCS community agree to and abide by this policy.  

THREATS OF VIOLENCE 
University Christian School takes seriously any threat (major or minor) of violence. It 
is the school’s policy that any parent or guardian, student, teacher, or staff member 
learning of even a minor threat of violence, notify the school’s administration 
immediately. Any talk of guns, explosive devices, or weapons being brought to 
school and/or used inappropriately should incite one to directly contact a staff 
member. This notification will immediately prompt swift parental involvement, and 
possible law enforcement involvement, to ensure that situations are handled 
responsibly and quickly. 
 
STUDENT SOCIAL MEDIA & WEBSITES 
It is the intent of UCS to foster an atmosphere of respect for each student, family and 
staff member that is part of the school. Therefore, students using social media 
websites and other blogs that post material contrary to University Christian School’s 
philosophy will be subject to disciplinary action. Content deemed slanderous and 
inappropriate to the purpose and mission of UCS will be in direct violation of the 
school’s code of conduct. Students will be disciplined for inappropriate posts made 
on or off campus, during or after school hours and with any electronic device 
(personal or school owned). Students or families that discover inappropriate material 
are asked to provide evidence of such content for administration. Students found in 
violation of this policy will be subject to disciplinary action up to and including 
immediate ineligibility to attend University Christian School. The administration will 
investigate and make a decision on each individual situation that arises. Each case 
will be dealt with on an individual basis; therefore, action taken in one case will not 
serve as precedence for any other incident.  
 
STUDENT DISMISSAL AND RE-ENROLLMENT 
University Christian reserves the right to not reenroll any student that is attending the 
current school year and will notify those by written letter and/or a phone call.  
University Christian also reserves the right to dismiss a student during the course of 
the year for any reason, with or without cause.   
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XI. HEALTH AND SAFETY 
 
GUIDELINES FOR IMMUNIZATION, BIRTH CERTIFICATES AND SOCIAL 
SECURITY CARDS 
 
Any student entering school must have proof of immunization. Students attending 
University Christian School for the first time must meet all state immunization 
requirements. All dates should include the month/day/year and be written in that 
order. Form DH 680, Part A, B, or C. (Florida Certification of Immunization) and Form 
3040 (Student Health Examination Form) will be provided by your physician, and 
must be completed and on file in the school office by the first day of school. Public 
health clinics will provide free immunizations. 
 
UCS reserves the right to determine whether we have the ability and resources to 
meet the health needs of students with documented illness and disease.  
 
Pre-K/JK: 
Diphtheria, tetanus, and pertussis vaccine 
Polio vaccine 
Measles vaccine 
Mumps vaccine 
Rubella vaccine 
Hepatitis B vaccine 
Varicella vaccine 
Haemophilus influenzae type b (Hib) vaccine 
 
K - 12th Grade  
Four or five doses of diphtheria, tetanus, and pertussis vaccine 
Three, four or five doses of polio vaccine 
Two doses of measles, mumps, and rubella vaccine 
Two or three doses of hepatitis B vaccine 
Two doses of varicella vaccine (kindergarten effective school year 2008/2009, then 
each year an additional grade) 
*If the fourth dose of vaccine is administered prior to the fourth birthday, a fifth dose 
of polio vaccine is required for kindergarten. 
 
We require a shot record and the physician’s statement in order for the student to 
start school. 
 
Before entering the sixth grade students must have: 
 -five doses of diphtheria, tetanus, and pertussis 
 -four doses of polio 
 -two doses of measles vaccine 
 -one dose of mumps vaccine 
 -one dose of rubella vaccine 
 
Before entering the seventh grade students must have: 
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 -MMR 
 -TB booster 
 -Completion of Hepatitis B vaccine series 
 
 
Seventh Grade Requirement 
In addition to K5-12th grade requirements, students must have the following 
vaccinations: 
One dose of diphtheria-tetanus-pertussis vaccine. 
 
Each student should have on file the following: copy of birth certificate and copy of 
the Social Security card. 
 
Failure to comply with these regulations will result in your child not being allowed to 
begin school. A current shot record is a requirement for continued attendance at 
University Christian School. 
 
ILLNESS 
A student who is ill or running a fever should be kept at home (ELA and JK students 
with diarrhea are considered ill and are not allowed to remain at school).  When the 
school deems a student ill, parents will be contacted and MUST pick up their child 
within 1 hour. A sick child will not be allowed to remain on campus. Failure to comply 
with this policy may result in a late fee charge. A student may return to school once 
they are fever/vomit-free without the aid of medication for a full 24 hour period of 
time.  
 
The clinic will not provide Tylenol or other over-the-counter medications without 
parent consent given in person, medical distribution form or by fax. Any medication 
your child may need must be provided by the parent in a labeled bottle with a 
medication form signed by the parent. The medication and form must be turned in to 
the clinic. 
 
A student shall never share any prescription medications with other students. This 
can be very dangerous as well as considered a form of drug dealing. Serious 
disciplinary action, including dismissal from school, could result. 
 
HEAD LICE 
If it is discovered that a student has head lice or “nits” (eggs), the student may not 
return to the classroom until the school is furnished with a statement from his/her 
physician or the Duval County Health Department. 
 
COMMUNICABLE DISEASES 
University Christian School desires to maintain a healthy school environment by 
instituting controls designed to prevent the spread of communicable diseases.  The 
term “communicable disease” shall mean an illness which arises as a result of a 
specific infectious agent which may be transmitted either directly or indirectly by a 
susceptible host or infected person or animal to other persons. 
 
If your child develops a communicable disease, please contact the school 
immediately. 
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A teacher or administrative official who reasonably suspects that a student or 
employee has a communicable disease shall immediately notify the school 
superintendent.   
 
Any student or employee with a communicable disease for which immunization is 
available or is required by law shall be temporarily excluded from school while ill and 
during recognized periods of communicability.  Students and employees with 
communicable diseases for which immunization is not available shall be excluded 
from school while ill.  If the nature of the disease and circumstances warrant, UCS 
may require an independent physician’s examination of the student or employee to 
verify the diagnosis of communicable disease.  UCS reserves the right to make all 
final decisions necessary to enforce its communicable disease policy and to take all 
necessary action to control the spread of communicable diseases in the school. 
 
CLINIC  
UCS provides a clinic as a courtesy to our school families.  Our clinic coordinator is 
not a registered nurse or medical professional.  Our ability to care for a sick/injured 
child is limited.  The school clinic follows county, state and federal health and safety 
guidelines.  If a child is considered to be too sick/ill for the clinic to handle we will call 
911 for assistance from Fire and Rescue.  Any student who is injured will have a 
parent notified by incident report or phone call, as needed.   
 
PRESCRIPTION MEDICATION 
Students are not to be in possession of prescription medication and are not to share 
any medicines with other individuals.  If a child is to receive any medication during 
the school day, the parent or guardian must have on file (in the clinic office) the 
Authorization for Administration of Medication form. The form is available in the 
clinic. The medicine to be dispensed will be kept in the clinic and dispensed 
according to the doctor’s instructions. Medicine must be in original container with 
instructions. Verbal consent over the phone is not acceptable. The parent will be 
responsible for picking up any medicine which needs to be taken home before the 
clinic closes. 
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XII. TRANSPORTATION 
 
STUDENTS DRIVING TO SCHOOL 
It is a privilege to drive to school, not a right. All students and parents who are driving 
must practice safety in the parking lots. Students who do not follow the posted signs 
and rules for parking are subject to having their vehicle towed without prior warning.  
 
Sophomores, juniors, and seniors may drive to school.  Due to limited parking space, 
parking will be assigned on a first come/first served basis with priority given to 
seniors and juniors. 
 
Students must register for a parking permit from the security office each school year.  
Any student driving to school must park in the designated student parking area 
(behind the blue line).  Parking rear view mirror hanging passes will be issued the 
first week of school on a first come/first served basis.  This parking pass must be in 
the vehicle that is driven to school. 
 
Parking violations will be issued to students who do not park in the assigned student 
spaces, who are parked incorrectly, who park in visitors’ spaces and/or who drive in 
a negligent way.   
 
Students found in violation of the following offenses are subject to disciplinary action, 
which could result up to an out-of-school suspension.  This is not an exhaustive list 
and the school is the judge of when an offense has been committed. 
 Students are not to move vehicles between classes. 

Students are not allowed to go to the parking lot while school is in session 
without a pass from the school office. 
Students are not to loiter in the parking lot before or after school. 

 Students are not to drive erratically or cause a disruption in driving areas.  
Stereos are not to be played loudly on school grounds (UCS will determine  
unacceptable volume). 
Students should refrain from utilizing a cell phone while driving. 

 Vehicles parked on the campus are subject to search. 
 
UCS is not responsible for theft and/or damage (including baseballs, softballs, 
footballs) to vehicles on campus.  Any property stolen and/or damaged on field trips 
is not the responsibility of University Christian School.  
 
TAXI, UBER AND/OR LYFT TRANSPORTATION SERVICES  
University Christian School does not condone students leaving campus in third- party 
car services, and specifically ridesharing services whose own policies explicitly 
prohibit minors from using the services.  
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Students who are 18 or older may use these services with written permission of the 
responsible parent or guardian, if a note is on file for every date this form of 
transportation is used.  
 
Written documentation for students 18 or older should include Name, Age, Grade 
Level, Parent Signature, Parent and Student Cell Phone Number. The note should 
include the final destination of the student. Under-aged siblings may not ride with 
their “of age’ sibling in a third –party car service, without prior approval of the 
administration.  

UCS Phone Extensions  
 

Main Number (904) 737-6330 
Fax Number              (904) 483-3572 

 
Business Office---------------------------------- 1304 
Extended Care Office--------------------------- 1100 
Guidance Office--------------------------------- 1409 
Lower School Office & Clinic----------------  1307 
Upper School Office---------------------------- 1300 
Reception Desk/Operator----------------------- 1500 
 

 
 
 

University Christian School 
is a ministry of 

University Baptist Church 
Rev. Frank Ciresi, Pastor 

 
5520 University Blvd. W. / Jacksonville, FL 32216 / (904) 737-6330 

 
 

Schedule of Services 
 

Sunday 
9:00 a.m. Sunday School 
10:15 a.m. Worship Service  
 
 
Wednesday 
6:15 p.m. Children’s Service 
6:30 p.m. Prayer & Worship Service  
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University Christian School Student Honor Code 2018-2019 

I want to be a person of integrity and honorable character; therefore, I will choose to model 
my life, both on and off campus, after the example of Jesus Christ so that I may honor Him 
and serve as a notable representative of University Christian School.  

I give my word and pledge my commitment to: 

• Cooperate respectfully with authority 
• Strive for excellence as a student and arrive each day prepared to learn by having a 

great attitude, being in proper uniform attire, with the appropriate school materials.  
• Care for and respect others and their property 
• Be truthful and appropriate in my choice of words and actions 
• Be pure and upright in my relationships 
• Refrain from cheating of any form 
• Totally abstain from the use or possession of tobacco, drugs or alcohol 

On my word of honor, I will respect the Student Honor Code and will actively work to uphold 
its standards. I shall do my best to be a good citizen of University Christian School. 
Furthermore, I realize that breaking the Student Honor Code could result in disciplinary 
action, suspension, or expulsion. (Students in grades 7-12 should sign this pledge annually. Lower 
School students are not required to sign the pledge; however, we do requests that parents fully review these 
expectations with their children.)  

___________________________________   ________________________________ 

Student Signature                  Date   Printed Name 

 
University Christian School Parent Pledge 2018-2019 

My desire is to be a parent who supports my child in achieving academic, spiritual and social 
excellence. I pledge to partner with University Christian School in my child’s education and 
pledge that:  

• I will avoid any obvious contradictions in my home by upholding, and never teaching 
against, the lessons of godly, biblical morality taught at University Christian School.  

• I have made enough investigation to be satisfied with the philosophies and policies of 
the school and do pledge to make them my glad-hearted choice for my child.  

• I understand that the school seeks to lead students to a saving knowledge of Christ. 
• I understand that all students are accepted on a trial basis.  
• I hereby invest authority in the school to carry out the discipline of my child as 

outlined in the Parent Student Handbook as necessary. I further agree that I will 
cooperate and discipline my child in the home, as needed.  
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• I pledge to assume responsibility for my child's education by ensuring his/her prompt 
attendance, adherence to uniform standards, supervision of assigned homework, 
being an encourager, and initiating regular contact with my child’s teacher(s).  

___________________________________  ________________________________ 

Parent Signature        Date   Printed Name 


